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OAKLAND

CIVIL SERVICE BOARD MEETING AGENDA
M

Date: October 11, 2012
OPEN SESSION - 5:30 p.m. .
~ City Hall, One Frank H. Ogawa Plaza, Hearing Room2

BOARD MEMBERS: Chairperson, Wendall Mitchell; Vice-Chairperson, Winnie
Anderson; Judith Bodenhausen; Dee Dee Brantley; Alex Drexel;
Amy Dunning; David Jones

STAFF TO THE BOARD: Andrea R. Gourdine, Director of Human Resources
Management/Secretary to the Board; Tracy Chriss, Deputy City
Attorney; Kip Walsh, Recruitment & Classification Manager/Staff
to the Board; Jennie Lim, HR Technician/Staff to the Board

OPEN SESSION AGENDA
ROLL CALL

1) OPEN FORUM: 3 minutes

2) CONSENT CALENDAR Al
a) Approval of Employee Request for Leave of Absence
e Oakland Fire Department — OFD-2012-LA04 )
b) Approval of Classification Specifications

e Special Assistant to the Mayor I, II, III

00:€ Hd S- Lomulne

3) OLD BUSINESS:
a) Approval of July 12, 2012 Civil Service Board Meeting Minutes ACTION

b) Approval of August 9, 2012 Civil Service Board Meeting Minutes ' ACTION

c) Determination of Schedule of Outstanding Board Items
e Civil Service Board Appeals & Hearings Calendar INFORMATION

Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1* Floor. Materials are also

available on the City’s website at: http://www?2.0aklandnet.com/Government/o/HumanResources/s/CivilServiceBoard.
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d) Informational Report on the Status of Temporary Assignments for

Temporary Contract Service Employees (TCSEs) and Exempt
Limited Duration Employees (ELDEs) Including a Report of the
Names, Hire Dates, and Departments of all ELDEs and TCSEs in

City and Local 21

4) NEW BUSINESS:

2)

Exemption from Civil Service of the Classifications of: Curator of
History, Chief; Deputy Director, Housing; Deputy
Director/Building Official; Deputy Director, Economic
Development and Employment; Manager, Agency Administrative;
Manager, Building Services; Manager, Capital Improvement
Program; Manager, Claims & Risk; Manager, Contract &
Employment Services; Manager, Electrical Services; Manager,
Emergency Services; Manager, Environmental Services; Manager,
Equipment Services; Manager, Information Systems; Manager,
Legal Admin Services; Manager, Park Services; Manager, Parks &
Recreation Zone; Manager, Planning & Building Operations;
Manager, Recreation Services; Manager, Senior Services; -
Manager, Treasury; Manager, Youth Services; Public Works
Operations Manager; Revenue & Tax Administrator; Engineer,
Civil Principal; Manager, Crime Laboratory; and Performance
Audit Manager

Quarterly Report of Outstanding Classification Studies

Requests by Port Employees to take Promotional Examination for
Power Equipment Operator at the Port of Oakland

Discussion and Determination of Whether the Port’s Proposed
Transfer Restrictions are Consistent with Civil Service Board
Personnel Manual Rule 5, Section 5.08

Discussion and Determination of Materials Needed to Support the
Review at a Future Meeting of Whether the Port of Oakland
Violated Charter Section 902(e) When it Contracted for
Engineering Work

Director’s Report: Update Regarding Status of Port’s Compliance
with Amended Ordinance No. 13120 CMS (8979 Amended
Ordinance)

INFORMATION

. Accordance with the Memorandum of Understanding Betweenthe . . = = . = =

ACTION

INFORMATION
ACTION

ACTION

ACTION

INFORMATION

Agendas are availablé 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1# Floor. Materials are also

available on the City’s website at: http://www2.caklandnet.com/Government/o/HumanResources/s/CivilServiceBoard.
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The next meeting will be held on November 8, 2012. All materials related to agenda items must
be submitted by October 25, 2012. For any materials over 100 pages, please also submit an electronic
version. All items should be submitted via email and/or U.S. Mail to:

City of Oakland - Civil Service Board
Attn: Jennie Lim, Staff to the Civil Service Board
150 Frank H. Ogawa Plaza, 2™ floor

Oakland, CA 94612

civilservice@oaklandnet.com

ADJOURNMENT

b This meeting is wheelchair accessible. To request materials in alternative formats, or to request an ASL interpreter, or assistive listening
device, please call the Civil Service Board staff at (510) 238-3412 or TDD (510) 238-3254 at least three working days before the meeting. Please
refrain from wearing scented products to this meeting so attendees who experience chemical sensitivities may attend.

Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1* Floor. Materials are also

available on the City’s website at: http://www?2.oaklandnet.com/Government/o/HumanResources/s/CivilServiceBoard.



[ = - MEMORANDUM

CITY OF OAKLAND
DATE: October 11, 2012

TO: The Honorable Civil Service Board FROM: Kip Walsh, Recruitment &

‘ Classification Manager ﬂ) )

THROUGH: Andrea R. Gourdine, DHRM Director , ' |
Secretary to the Board

CC: Oakland Fire Department
Employees’ Personnel File

SUBJECT: Employee Requést for Leave of Absence in Accordance with Civil Service Rules
Section 8.07 — Miscellaneous Leave of Absence

The Department of Human Resources Management (DHRM) is in receipt 6f a Leave of Absence
request, shown below, and has reviewed it for compliance with the applicable Rule and City policy.

OAKLAND FIRE DEPARTMENT EMPLOYEE - OFD-2012-LA04

Section 8.07(c)(iii) provides that a miscellaneous unpaid leave of absence may be granted “to
permit the employee to take care of urgent or most important personal business which cannot ./
feasibly be accomplished by someone else.” Due to a non-work related medical condition and
having exhausted both paid and family medical leaves, the employee is requesting 38 days of

ANP (Miscellaneous Leave without Pay) from September 11, 2012 to October 19, 2012.

- It is recommended that the Board approve the above requested leave (OFD-2012-LA04).

Item 2a
Page 1 of 1



[ = | MEMORAND UM

CITY OF OAKLAND

DATE: October 11, 2012
TO: The Honorable Civil Service Board FROM: Jaime Pritchett WM .
Principal Human Resource Analyst
THROUGH: Andrea R. Gourdine, DHRM Director
Secretary to the Board
THROUGH: Kip Walsh, Recruitment & Classification Q)%\/
Manager

SUBJECT: Approval of Classification Specifications for Special Assistant to the Mayor I, II
and III

Based upon a classification review at the request of the Mayor’s Office, the Department of
Human Resources Management (DHRM) has determined that a new classification series should
be established for the proposed Special Assistant to the Mayor I, II and III classifications.
Staff met with representatives from the Mayor’s Office to restructure the functions and revamp
the classifications. ‘

The new classification series is more comprehensive and describes the full range of duties that
may be assigned to professional staff on the Mayor’s team. Historically, classification
specifications have not existed for positions in the Mayor’s Office. In an effort to promote
transparency, the proposed series characterizes the necessary functions while allowing flexibility
for the Mayor to be responsive and assign work as priorities change and new initiatives emerge.

A summary of the changes appears below:

Job Class Code | Former Title | New Title

MA102 Administrative Assistant to the Mayor | Special Assistant to the Mayor I
EM215 : Special Assistant to the Mayor Special Assistant to the Mayor II
EM250 n/a : ' ‘Special Assistant to the Mayor III

The International Federation of Professional and Technical Engineers Union (IFPTE, Local 21)
was notified of the proposed new classification specifications. Multiple meetings and email
exchanges occurred during August 2012 and the Union has no objections. The Confidential
Management Employees Association (CMEA) was also notified of the proposed new
classifications. A meeting was held on October 4, 2012 and the Union has no objections.
DHRM staff recommends that the Civil Service Board approve the proposed Special Assistant
to the Mayor I, II and III classification specifications as part of the maintenance of the City’s
classification plan.

Attachments:  Proposed classification specifications

Item 2b
Page 1 of 10



DRAFT

ADMINISTRATIVE ASSISTANT-TO-THE MAYOR
OAKLAND SPECIAL ASSISTANT TO THE MAYOR 1

_____ (ClassCode: (I) MA102 FTE Exempt o

DEFINITION

Under general supervision, provides routine administrative and analytical support to the Mayor
and the Mayor’s Office; makes recommendations for action and assists in policy, procedure and
budget development and implementation; and performs related work as assigned.

DISTINGUISHING CHARACTERISTICS

Incumbents in the Spécial Assistant to the Mayor series perform a range of duties from routine
administrative tasks to complex analytical assignments. Projects may include legislative
research, community outreach and contact with the public and diverse community groups,

legislation development, policy and procedure development, and representing the Mayor at

meetings and functions. Special Assistant to the Mayor I is distinguished from the Special
Assistant to the Mayor II in that the former performs routine duties whereas the latter performs
moderate to complex analytical or managerial assignments requiring frequent interaction with
other public and governmental agencies. Pursuant to the Oakland Charter 902(b) and Oakland
Municipal Code, positions in this series are exempt from the regulations of the Civil Service
Board. Incumbents are expected to exercise considerable latitude and independent judgment and
must rapidly develop familiarity with City departments, functions and staff.

Receives direction from the Mayor and Special Assistant to the Mayor II and/or III and may
provide lead or technical direction to technical and clerical staff. -

EXAMPLES OF DUTIES - Duties may include, but are not limited to the following:

Plan. and organize administrative, analytical, legislative, fiscal or similar studies relating to the
activities and operations of the City.

Collect information and respond to requests from other cities and agencies for information
regarding programs, policies and procedures.

Develop plans and assist with implementing policy and procedural modifications.

Prepare a wide varicty of written materials, including correspondence, reports, draft legislation,
and public information materials for media. Review finished materials for thoroughness,
accuracy, format, compliance with policies and procedures, and appropriate English usage.

Review and analyze a variety of City documents, including budgets, proposals and departmental
reports.

Represent the Mayor in meetings and maintain liaison with elected officials and representatives
of local, regional, state and federal governments, other public agencies, business, professional
and community groups, the media, and the public.

{

Item 2b
Page 2 of 10



ADMINISTRATIVE ASSISTANT FO-THE-MAYOR

SPECIAL ASSISTANT TO THE MAYOR I Page 2

Coordinate and arrange meetings for the Mayor and prepare materials as required.

Monitor legislative matters and government agencies and analyze their potential impact on City

operations.
_ Assist with the preparation and administration of the Mayor/City Council budget

May utilize computer applications to assist with analytical studies.

Confer with City staff at all levels and in all departments as required by assignments.

Drive automotive vehicle as necessary to attend meetings and arrive at off-site locations.

KNOWLEDGE AND ABILITIES
Knowledge of:

= " Principles, practices and methods of administrative, organizational, legislative, economic

and procedural analysis.

= Public administration principles and practices.

* Municipal government functions and organization, and the basic principles and

organization of regional, state and federal level of government.

e Business computer user applications, particularly as related to statistical analysis and data

and records management.
= Basic budgetary principles and practices.
» Wide variety of issues affecting public policy.
Ability to:

» Analyze administrative, operational, legislative, economic and organizational problems;

evaluate alternatives; exercise sound independent judgment.

» Prepare correspondence, informational materials and brochures in support of the Mayor’s

Office priorities and initiatives.

= Prepare and analyze complex reports of a general and technical nature.

» Develop and maintain effective relationships with elected officials, representatives of

public and private groups, the media and the public.
» Communicate effectively and persuasively in both oral and written form.
* Maintain accurate records and files.

» Coordinate effective completion of competing projects; meet critical deadlines.

= Represent the City and the Mayor in meetings with intergovernmental agencies, public

officials, the media and community groups.

» Coordinate functions and activities between departments and outside agencies.

* Assess, develop and administer appropriate organizational and staffing structures.

» Effectively oversee and direct the work of subordinate staff; conduct staff meetings.

Draft 10-04-12

Item 2b
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| ADMINISTRATIVE ASSISTANT- TO-THE MAYOR
SPECIAL ASSISTANT TO THE MAYOR I

Page 3

» Establish and maintain effective work relationships with those contacted in the

performance of required duties.

o MINIMUM QUALIFICATIONS

The following qualifications are guidelines, as the appointing autkorzty has broad dzscretzon in

 filling positions in this classification series.

Education:

Completion of the twelfth grade and college course work at an accredited college or
university in public or business administration, political science, or a closely related field. A

Bachelor’s degree is desirable.

Experience:

Two (2) years of experience performing complex administrative dut1es experience

supporting an elected official is desirable.

LICENSE OR CERTIFICATE

Individuals who are appointed to this position will be required to maintain a valid California
Driver’s License throughout the tenure of employment OR demonstrate the ability to travel to

various locations in a timely manner as required in the performance of duties.

DEPT. OF HUMAN RESOURCES MANAGEMENT USE ONLY

Established: CSB Resolution # Salary Ordinance #:
Exempted: Y[ N[]  Exemption Resolution #:

Revision Date: CSB Resolution #:

Re-titled Date: CSB Resolution #: Salary Ordinance #:-
(Previous title(s): )

" Draft 10-04-12

Item 2b
Page 4 of 10



DRAFT

®* SPECIAL ASSISTANT TO THE MAYOR II

OAKLAND '
Class Code: (II) EM215 FTE Exempt

DEFINITION

Under general supervision, provides specialized administrative, analytical, and managerial
support to the Mayor and the Mayor’s Office; makes recommendations for action and assists in
policy, procedure and budget development and implementation; may supervise, train, and
evaluate assigned staff; and performs related work as assigned.

DISTINGUISHING CHARACTERISTICS

Incumbents in the Special Assistant to the Mayor series perform a range of duties from routine "

administrative tasks to complex analytical or managerial assignments. Projects may include
legislative research, community outreach and contact with the public and diverse community
groups, legislation development, policy and procedure development, and representing the Mayor
at meetings and functions. Special Assistant to the Mayor II is distinguished from the Special
Assistant to the Mayor I in that the latter performs routine duties whereas the former performs
moderate to complex analytical or managerial assignments requiring frequent interaction with
other public and governmental agencies. Special Assistant to the Mayor II is further
distinguished from the Special Assistant to the Mayor III in that the latter performs highly
specialized duties including complex analytical or managerial assignments while addressing
sensitive matters and substantially interacting with other public and governmental agencies.
Pursuant to the Oakland Charter 902(b) and Oakland Municipal Code, positions in this series are
exempt from the regulations of the Civil Service Board. Incumbents are expected to exercise
considerable latitude and independent judgment and must rapidly develop familiarity with City
departments, functions and staff.

Receives direction from the Mayor and Special Assistant to the Mayor III and may exercise
direction over Special Assistant to the Mayor I and other professional, technical and clerical
staff. ' '

EXAMPLES OF DUTIES - Duties may include, but are not limited to the following:

Plan and organize administrative, analytical, legislative, fiscal or similar studies relating to the
activities and operations of the City.

Develop plans and assist with implementing policy and procedural modifications.

Prepare a wide variety of written materials, including correspondence, reports, draft legislation,
and public information materials for media.

Review and analyze a variety of City documents, including budgets, proposals and departmental
reports.

Represent the Mayor in meetings and maintain liaison with elected officials and representatives
of local, regional, state and federal governments, other public agencies, business, professional

Item 2b
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| SPECIAL ASSISTANT TO THE MAYOR II - Draft Page 2

and community groups, the media, and the public.

Coordinate and arrange meetings for the Mayor and prepare materials as required.

Monitor legislative matters and government agencies and analyze their potential impact on City

______operations.

Assist with the preparation and administration of the Mayor/City Council budget.

May utilize computer applications to assist with analytical studies.

Confer with City staff at all levels and in all departments as required by assignments.

May provide direction and oversight to assigned staff; assist with the developmenf of staff
performance. '

Drive automotive vehicle as necessary to attend meetings and arrive at off-site locations.

KNOWLEDGE AND ABILITIES
Knowledge of:

~ Principles, practices and methods of administrative, organizational, legislative, economic

and procedural analysis.

Municipal government functions and organization, and the basic principles and

‘organization of regional, state and federal level of government.

Public administration principles and practices.

Business computer user applications, particularly as related to statistical analysis and data
management.

Basic budgetary principles and practices.

Wide variety of issues affecting public policy.

Ability to:

Analyze complex administrative, operational, legislative, economic and organizational
problems; evaluate alternatives; exercise sound independent judgment.

Prepare and analyze complex reports of a general and technical nature.

Develop and maintain effective relationships with elected officials, representatives of
public and private groups, the media and the public.

Communicate effectively and persuasively in both oral and written form.
Maintain accurate records and files.
Coordinate effective completion of competing projects; meet critical deadlines.

Represent the City and the Mayor in meetings with intergovernmental agencies, public
officials, the media and community groups.

Coordinate functions and activities between departments and outside agencies.

. Assess, develop and administer appropriate organizational and staffing structures.

Draft 10-04-12

Item 2b
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| SPECIAL ASSISTANT TO THE MAYOR II — Draft

Page 3

» Effectively oversee and direct the work of subordinate staff; conduct staff meetings.

» Establish and maintain effective work relationships with those contacted in the

performance of required duties.

MINIMUM QUALIFICATIONS

The following qualifications are guidelines, as the appointing authority has broad discretion in

filling positions in this classification series.

Education:

Bachelor’s degree from an accredited college or university in public or business

administration, political science, or a closely related field.

Experience:

Four (4) years of experience performing progressively responsible and complex
administrative duties supporting an elected official, and one (1) year of supervisory

experience is desirable.

LICENSE OR CERTIFICATE

Individuals who are appointed to this position will be required to maintain a. valid California
Driver’s License throughout the tenure of employment OR demonstrate the ability to travel to

various locations in a timely manner as required in the performance of duties.

DEPT. OF HUMAN RESOURCES MANAGEMENT USEV ONLY

Established: CSB Resolution #: Salary Ordinance #:
Exempted: YONO] Exemption Resolution #:

Revision Date: CSB Resolution #: :
Re-titled Date: CSB Resolution #: Salary Ordinance #:
(Previous title(s): )

Draft 10-04-12

Item 2b
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DRAFT

wl SPECIAL ASSISTANT TO THE MAYOR I1I
OAKLAND

Class Code: EM250 FTE Exempt

DEFINITION

Under general supervision, provides highly specialized administrative, analytical, and managerial
support to the Mayor and the Mayor’s Office; makes recommendations for action and assists in
policy, procedure and budget development and implementation; addresses and resolves complex
- and/or sensitive matters; supervises, trains, and evaluates assigned staff; and performs related
work as assigned.

DISTINGUISHING CHARACTERISTICS

Incumbents in the Special Assistant to the Mayor series perform a range of duties from routine
administrative tasks to complex analytical or managerial assignments. Projects may include
legislative research, community outreach and contact with the public and diverse community

groups, legislation development, policy and procedure development, and representing the Mayor
at meetings and functions. Special Assistant to the Mayor III is distinguished from the Special .

Assistant to the Mayor I and II in that the former performs highly specialized duties including
complex analytical or managerial assignments while addressing sensitive matters and
substantially interacting with other public and governmental agencies. Pursuant to the Oakland
Charter 902(b) and Oakland Municipal Code, positions in this series are exempt from the
regulations of the Civil Service Board. Incumbents are expected to exercise considerable latitude
and independent judgment and must rapidly develop familiarity with City departments, functions
and staff.

Receives direction from the Mayor and exercises direction over Special Assistant to the Mayor I
and/or II and other professional, technical and clerical staff. Assistant to the Mayor III may
serve as the Mayor’s Chief of Staff.

EXAMPLES OF DUTIES - Duties may include, but are not limited to the following:

Plan and organize administrative, analytical, legislative, fiscal or similar studies relating to the
activities and operations of the City.

Develop plans and assist with implementing policy and procedural modifications.

Prepare a wide variety of written materials, including correspondence reports, draft legislation,
and public information materials for media.

Review and analyze a variety of City documents, including budgets, proposals and departmental
reports.

Represent the Mayor in meetings and maintain liaison with elected officials and representatives
of local, regional, state and federal governments, other public agencies, business, professional
and community groups, the media, and the public.

Coordinate and arrange meetings for the Mayor and prepare materials as required.

Item 2b
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SPECIAL ASSISTANT TO THE MAYOR III - Draft . Page 2

Monitor legislative matters and government agencies and analyze their pdtential impact on City
operations.

Assist with the preparation and administration of the Mayor/City Council budget.

May utilize computer applications to assist with analytical studies.

Confer with City staff at all levels and in all departments as required by assignments.

Provide direction and oversight to assigned staff, assist with the development of staff
performance.

Drive automotive vehicle as necessary to attend meetings and arrive at off-site locations.

KNOWLEDGE AND ABILITIES
Knowledge of:

= Principles, practices and methods of administrative, organizational, legislative, economic
and procedural analysis;

= Municipal government functions and organization, and the basic principles and
organization of regional, state and federal level of government;

» Public administration principles and practices;

= Business computer user applications, particularly as related to statistical analysis and data
management;

» Basic budgetary principles and practices;
» Wide variety of issues affecting public policy.
Ability to:

»  Analyze complex administrative, operational, legislative, economic and organizational
problems; evaluate alternatives; exercise sound independent judgment.

» Prepare and analyze complex reports of a general and technical nature.

» Develop and maintain effective relationships with elected officials, representatives of
public and private groups, the media and the public.

» Communicate effectively and persuasively in both oral and written form.
» Maintain accurate records and files. ,
Coordinate effective completion of competing projects; meet critical deadlines.

= Represent the City and the Mayor in meetings with intergdvemmental agencies, ‘pﬁblic
officials, the media and community groups.

» Coordinate functions and activities between departments and outside agencies.
= Assess, develop and administer appropriate organizational and staffing structures.
» Effectively oversee and direct the work of subordinate staff; conduct staff meetings.

» Establish and maintain effective work relationships with those contacted in the
performance of required duties.

Draft 10-04-12

Item 2b
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SPECIAL ASSISTANT TO THE MAYOR III - Draft

MINIMUM QUALIFICATIONS

The following qualifications are guidelines, as the appozntmg authority has broad dzscrez‘zon in

~ filling positions in this classification series.”

Education:

Page 3

Bachelor’s degree from an accredited college or university in public or business
administration, political science, or a closely related field. Advanced degree highly desirable.

v Experience:

Five (5) years of experience performing progressively responsible and complex
administrative and managerial duties. Experience developing local legislation or a closely

related assignment and two years of supervisory experience are desirable.

LICENSE OR CERTIFICATE

Individuals who are appointed to this position will be fequired to maintain a valid California
Driver’s License throughout the tenure of employment OR demonstrate the ability to travel to

various locations in a timely manner as required in the performance of duties.

DEPT. OF HUMAN RESOURCES MANAGEMENT USE ONLY

Established: CSB Resolution #: Salary Ordinance #:
Exempted: Y[ IN[] Exemption Resolution #:

Revision Date: CSB Resolution #:

Re-titled Date: CSB Resolution #: Salary Ordinance #:
(Previous title(s): )

Draft 10-04-12

Item 2b
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CIVIL SERVICE BOARD MEETING MINUTES

Date: July 12, 2012

OPEN SESSION - 5:30 p.m.
City Hall, One Frank H. Ogawa Plaza, Hearing Room 2

BOARD MEMBERS PRESENT: 6 - Chairperson, Wendall Mitchell

Vice-Chairperson, Winnie Anderson (arrived at 5:39 p.m.)
Board Member Judith Bodenhausen

Board Member Dee Dee Brantley

Board Member Alex Drexel

Board Member David A. Jones (newly appointed but not yet
a voting member)

BOARD MEMBERS ABSENT:  None

STAFF PRESENT: Andrea R. Gourdine, DHRM Director, Secretary to the Board
Tracy Chriss, City Attorney

Kip Walsh, Recruitment & Classification Manager, Staff to the
Board

Jennie Lim, HR Technician, Staff to the Board

The Civil Service Board convened at 5:35 p.m. with Chairperson Wendall Mitchell presiding.

OPEN SESSION AGENDA

ROLL CALL

1)

2)

After roll call, clarification was made with Tracy Chriss, City Attorney, that because new board
member David A. Jones had not yet been sworn in, he could participate in the hearings but could
not vote.

OPEN FORUM: 3 minutes
Speaker(s): None.

WELCOME NEW CIVIL SERVICE BOARD MEMBER
e David A. Jones

Chairperson Mitchell, on behalf of the Civil Service Board, welcomed new board member David
A. Jones. The board members, City Attorney, Director of Department of Human Resources
Management, and staff to the board all introduced themselves.

Item 3a
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Civil Service Board Meeting Minutes Page 2
July 12, 2012

3) CONSENT CALENDAR

a) Approval of Employee Requests for Leave of Absence
e Oakland Police Department (2) — OPD-2012-LA02 and OPD-2012-LA03
e Oakland Fire Department (1) — OFD-2012-LA03
e Library (1) - LIB-2012-LA0O1

b) Approval of Provisional Appointment
e Recreation Specialist Il, PPT (Special Events) — OPR-2012-PA01
e Recreation Program Director (Fitness) — OPR-2012-PA02

Resolution #

44568 A motion was made by Member Drexel and seconded by Member Brantley to
approve the items on the Consent Calendar. The motion carried by the following
vote:

Votes: Board Member Ayes: 5 - Mitchell, Anderson, Bodenhausen, Brantley,
Drexel
Board Member Noes: None
Board Member Abstentions: None
Board Member(s) Absent: None

4) OLD BUSINESS:
a) Approval of June 14, 2012 Civil Service Board Meeting Minutes

Resolution #

44569 A motion was made by Member Brantley and seconded by Member Drexel to
approve the June 14, 2012 Civil Service Board Meeting Minutes as submitted.
The motion carried by the following vote:

Votes: Board Member Ayes: 5 - Mitchell, Anderson, Bodenhausen, Brantley,
Drexel
Board Member Noes: None
Board Member Abstentions: None
Board Member(s) Absent: None

b) Determination of Schedule of Outstanding Board Items

e Civil Service Board Appeals & Hearings Calendar

o For Allen McFarland’s Appeal of Probationary Release, the hearing is scheduled for
October 4™

o0 For Roxanne Sewell’s Appeal of Medical Separation, hearing dates have been
scheduled for November 8" and 9™

Agendas for each meeting may be viewed at the City Clerk’s Office, 1 Frank H. Ogawa Plaza, 1% Floor. Materials are also available on the City’s website
at: http://www?2.0aklandnet.com/Government/o/HumanResources/s/CivilServiceBoard/index.htm.

Item 3a
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Civil Service Board Meeting Minutes Page 3
July 12, 2012

Jennie Lim, HR Technician and Staff to the Board, reported that there were no new items for
scheduling this month but some items have been updated.

Resolution #
44570 A motion was made by Member Bodenhausen and seconded by Member Drexel

to approve the Civil Service Board Appeals & Hearings Calendar as submitted.
The motion carried by the following vote:

Votes: Board Member Ayes: 5 - Mitchell, Anderson, Bodenhausen, Brantley,
Drexel
Board Member Noes: None
Board Member Abstentions: None
Board Member(s) Absent: None

c) Informational Report on the Status of Temporary Assignments for Temporary Contract
Service Employees (TCSEs) and Exempt Limited Duration Employees (ELDEs) Including
a Report of the Names, Hire Dates, and Departments of all ELDEs and TCSEs in
Accordance with the Memorandum of Understanding Between the City and Local 21

Kip Walsh, Recruitment & Classification Manager, presented the monthly report on the status
of Temporary Assignments for Temporary Contract Service Employees (TCSEs) and Exempt
Limited Duration Employees (ELDES).

Resolution #

44571 A motion was made by Member Brantley and seconded by Member Anderson to
accept the Informational Report on the Status of Temporary Assignments for
Temporary Contract Service Employees (TCSEs) and Exempt Limited Duration
Employees (ELDESs) as submitted. The motion carried by the following vote:

Votes: Board Member Ayes: 5 - Mitchell, Anderson, Bodenhausen, Brantley,
Drexel
Board Member Noes: None
Board Member Abstentions: None
Board Member(s) Absent: None

5) NEW BUSINESS:

a) Election of Civil Service Board Officers (Pursuant to Civil Service Rule 2.05)

Resolution #

44572 Vice-Chairperson Anderson nominated Chairperson Mitchell for another one-
year term as the Civil Service Board Chairperson. A motion was made by
Member Anderson and seconded by Member Bodenhausen to accept the
nomination of Chairperson Wendall Mitchell for another one-year term as the
Chairperson. The motion carried by the following vote:

Votes: Board Member Ayes: 5 - Mitchell, Anderson, Bodenhausen, Brantley,
Drexel

Agendas for each meeting may be viewed at the City Clerk’s Office, 1 Frank H. Ogawa Plaza, 1% Floor. Materials are also available on the City’s website
at: http://www?2.0aklandnet.com/Government/o/HumanResources/s/CivilServiceBoard/index.htm.

Item 3a
Page 3 of 6



Civil Service Board Meeting Minutes Page 4
July 12, 2012

Board Member Noes: None
Board Member Abstentions: None
Board Member(s) Absent: None

Chairperson Mitchell nominated Vice-Chairperson Anderson for another one-year term
as the Civil Service Board Vice-Chairperson. A motion was made by Chairperson
Mitchell and seconded by Member Drexel to accept the nomination of Vice-Chairperson
Winnie Anderson for another one-year term as the Vice-Chairperson. The motion
carried by the following vote:

Votes: Board Member Ayes: 5 - Mitchell, Anderson, Bodenhausen, Brantley,
Drexel
Board Member Noes: None
Board Member Abstentions: None
Board Member(s) Absent: None

b) Quarterly Report of Outstanding Classification Studies

Resolution #

44573 A motion was made by Member Drexel and seconded by Member Bodenhausen
to accept the Quarterly Report of Outstanding Classification Studies. The
motion carried by the following vote:

Votes: Board Member Ayes: 5 - Mitchell, Anderson, Bodenhausen, Brantley,
Drexel
Board Member Noes: None
Board Member Abstentions: None
Board Member(s) Absent: None

c) Response by LaGrone to the Administrative Subpoena Served on May 18, 2012 in the Kheven
LaGrone v. City of Oakland Case

Ms. Deborah Bialosky, representative for the City Attorney, requested that this item be
discussed only if needed as part of the follow up and discussion of Item 5e in the context of the
determination of back pay and mitigation issues. Mr. David Lerman, representative for Mr.
LaGrone made no comment and the Board agreed to Ms. Bialosky’s request.

Member Bodenhausen raised a concern about language in Mr. Lerman’s written submission for
this item and requested that the record reflect that there was a quorum at the May 10, 2012
Civil Service Board meeting — there were five members present when only four were needed to
constitute a quorum. Secondly, a majority of the board members present voted to issue the
subpoena and therefore the motion carried.

d) Consideration of Request by Kheven LaGrone that the Civil Service Board Issue an
Administrative Subpoena to the Port of Oakland to assist with the determination of backpay
and benefits (Kheven LaGrone v. City of Oakland, et al., Alameda County Superior Court, Case
No. RG09477713)

Mr. David Lerman, representative for Mr. LaGrone, stated that he had requested to keep this
item on the agenda in the event that the Board might feel that there was insufficient information
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in the briefs to make a determination on back pay and benefits for Mr. LaGrone. Chairperson
Mitchell agreed that this item should be put on hold until after Item 5e and would only come
back to this item if necessary. Mr. Dan Connolly, representative for the Port of Oakland,
informed the Board that the Port had provided Mr. Lerman with copies of contracts and other
documents as requested. Since the Board was able to make a determination of back pay and
benefits owed to Mr. LaGrone with the information provided, there was no need to come back
to this item.

e) Review and Determination of Back Pay and Benefits owed to Plaintiff/Petitioner, LaGrone in
Accordance with Writ of Mandate Issued on January 24, 2011 (Kheven LaGrone v. City of
Oakland, et al., Alameda County Superior Court, Case No. RG09477713)

Chairperson Mitchell began the proceedings by stating eight issues that he would like to see
addressed in the presentations by the three parties (City, Port, and LaGrone):

1. Should Mr. LaGrone have been reinstated?

2. Had the Port entered into outside contracts for work that Mr. LaGrone could
have performed?

How should the amount of back pay owed to Mr. LaGrone be measured?
Should there be a consideration of interest on the award amount?

What should the apportionment of the award be between the City and the Port?
Did Mr. LaGrone have a duty to mitigate damages?

Should the damages be adjusted for lack of mitigation?

Should Mr. LaGrone be reinstated to a position at the Port?

N AW

Presentations were made by Ms. Deborah Bialosky for the City, Mr. David Lerman for Mr.
LaGrone, and Mr. Dan Connolly for the Port.

Resolution #

44574 A motion was made by Member Anderson and seconded by Member Brantley
that any calculation of back pay owed to Mr. LaGrone be calculated at the City
salary step that would have been closest to the salary amount of Mr. LaGrone’s
position at the Port at the time of the reduction in force action. The motion
carried by the following vote:

Votes: Board Member Ayes: 5 - Member Mitchell, Member Anderson, Member
Bodenhausen, Member Brantley, Member Drexel
Board Member Noes: None
Board Member Abstentions: None
Board Members Absent: None

44575 A motion was made by Member Bodenhausen and seconded by Member
Brantley that Mr. LaGrone be made whole with respect to any out-of-pocket
expenses for benefits he would have received had he been a City employee; and
that Mr. LaGrone be made whole with PERS so his status is what it would have
been had he remained employed, taking into account payments he would have
made. The motion carried by the following vote:
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