Office of the City Manager
Gy for Chms 150 Lfenin Contract Compliance & Employment Services Division ~ 250 Frank Ogawa Plaza Suite 3341 Oakland, Ca.

Dear For Profit and Not-For Profit Business Owners:

In 2003, the Oakland City Council made strategic improvements to the entire City of Oakland
certification process by taking the cutting edge approach of offering not-for-profit certifications,
streamlining certification procedures and augmenting the complement of preferences afforded to
certified for profit and not-for-profit operations. Now, with the integrity of the certification
process still in-tact, it is much easier to apply for certification, not-for-profit operations may apply
for certification and all eligibility determinations are made in a more timely fashion.

In light of the new improvements, your elected officials, through the Office of the City Manager,
want to make sure that every eligible for profit and not-for profit that is currently operating in the
City of Oakland, is able to benefit from preferences (e.g. bid discounts and additional points)
when competing for city contracts or city funding. The first step to earning preferences is to apply
for certification. The Certification Application is attached for your convenience.

The minimum certification requirements are simple. If you have a for profit or not-for profit
operation with (a) a substantial presence in Oakland, the business has been (b) fully operational
in Oakland for at least (c) twelve consecutive months, and you hold (d) a valid Oakland business
tax certificate, you meet the minimum requirements.

If the above requirements are met and (e) the size of the operation is small with an (f) Oakland
based headquarters or home office, you may qualify for certification as a “Small” for profit or
not-for profit. The business size must be confirmed through a review of the three most recent tax
returns or in the case of not-for profit operations, the Form 990. The final step is to (g) have the
application notarized and forward the application along with pertinent attachments to: Office of
the City Manager, Contract Compliance & Employment Services Division, 250 Frank Ogawa
Plaza, Oakland California, 94612.

You may also obtain a copy of the application from www. Oaklandnet.com. Under “Go to a
Department”, click the link to Contract Compliance & Employment Services and select
Certification Application. If you need further assistance or have questions regarding the
application, please contact Contract Compliance & Employment Services at (510) 238-3970 or via
e-mail at dbarnes@oaklandnet.com.

Thank you for considering certification with the City of Oakland.
Sincerely,
Deborah Lusk-Barnes

Contract Compliance & Employment Services Manager
Attachment
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