
                       CIVIL SERVICE BOARD MEETING MINUTES (DRAFT) 
  

 
 
Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1st Floor. Materials are also 
available on the City’s website at:  http://www2.oaklandnet.com/Government/o/HumanResources/s/CivilServiceBoard. 

  Date November 19, 2015 
 OPEN SESSION 5:30 p.m. 
  City Hall, One Frank H. Ogawa Plaza, Hearing Room 1 

 
BOARD MEMBERS   Chair, Andrea Gourdine; Vice Chair, David Jones; Alex Drexel (arrived  
IN ATTENDANCE (6): 6:05 p.m.); Lauren Baranco; Christopher Johnson; Jeffrey Levin, (one 
 vacancy) 
   
STAFF TO THE BOARD: Anil Comelo, HRM Director/Secretary to the Board 

Jim Hodgkins, Deputy City Attorney 
Kip Walsh, Recruitment & Classification Manager/Staff to the Board 

     
Chairperson Gourdine presided and called the meeting to order at 5:30 p.m.  

1) OPEN FORUM – no speakers 

2) CONSENT CALENDAR:                                       

a) Approval of Employee Requests for Leave of Absence 
• LIB-2015-LA12 
• LIB-2015-LA13 
• ATTY-2015-LA01 
• OFD-2015-LA02 
 

b) Ratification of Provisional Appointments 
• Animal Care Attendant (CAO-2015-PA02) 
• Animal Care Attendant (CAO-2015-PA03) 
• Assistant Controller (FMA-2015-PA01) 
• Program Analyst I (EWD-2015-PA01) 
• Financial Analyst (FMA-2015-PA02) 
• Financial Analyst, Principal (FMA-2015-PA03) 
• Forensic Technician (OPD-2015-PA06) 
• Project Manager II (ITD-2015-PA02) 
• Program Analyst II (EWD-2015-PA02) 
• Program Analyst III (EWD-2015-PA03) 
• Manager, Inspection Services (PBD-2015-PA02) 
• Recreation Program Director (OPR-2015-PA02) 
• Recreation Specialist II, PPT (OPR-2015-PA03) 

 
c) Approval of Revised Classification Specification 

• Information Systems Specialist I (formerly Microcomputer Systems Specialist I) 
• Information Systems Specialist II (formerly Microcomputer Systems Specialist II) 
• Information Systems Specialist III (formerly Microcomputer Systems Specialist III) 
• Information Systems Supervisor 
• Family Advocate 
• Head Start Instructor (formerly Early Childhood Instructor) 
• Early Childhood Center Director 
• Planner I 



Civil Service Board Meeting Minutes November 19, 2015 (DRAFT) Page 2 
 

Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1st Floor. Materials are also 
available on the City’s website at:  http://www2.oaklandnet.com/Government/o/HumanResources/s/CivilServiceBoard. 

• Planner II 
• Planner III 
• Planner IV 

 
Note: The classification series for Information Systems Specialist I-III and the series for Planner I-IV 
were pulled for additional discussion. 
 
44785   A motion was made by Chairperson Gourdine and seconded by Vice Chair Jones to 

approve the items on the Consent Calendar, excluding the classification specifications for 
Information Systems Specialist I – III and for Planner I-IV, which were pulled for 
additional discussion. 
 
Votes:   Board Member Ayes: 5 – Gourdine, Jones, Baranco, Johnson, Levin 
   Board Member Noes: None 
   Board Member Abstentions: None  

               Board Members Absent: 1  –  Drexel 
The motion passed. 

2c CONTINUED 
i. Approval of Revised Classification Specifications 

• Information Systems Specialist I (formerly Microcomputer Systems Specialist I) 
• Information Systems Specialist II (formerly Microcomputer Systems Specialist II) 
• Information Systems Specialist III (formerly Microcomputer Systems Specialist III) 

 
44786   Following a brief discussion of the security requirements for the positions in the 

Information Systems Specialist series, a motion was made by Member Johnson and 
seconded by Vice Chair Jones to approve the classification specifications for Information 
Systems Specialist I, II, and III. 
 
Votes:   Board Member Ayes: 5 – Gourdine, Jones, Baranco, Johnson, Levin 
   Board Member Noes: None 
   Board Member Abstentions: None  

               Board Members Absent: 1  –  Drexel 
The motion passed. 
 

ii. Approval of Revised Classification Specifications 
• Planner I 
• Planner II 
• Planner III 
• Planner IV 
 

44787  A motion was made by Member Johnson and seconded by Vice Chair Jones to approve the 
classification specifications for the Planner I, Planner II and Planner IV classifications and 
requesting that staff review and consider revising the supervisory duties for the Planner III 
and come back to the Board following that review. Additionally, if staff recommends 
changes to the Planner III classification and those changes impact any of the other 
classifications in the series, then staff is asked to bring those changes back to the Board at 
the same time. 

 
Votes:   Board Member Ayes: 5 – Gourdine, Jones, Baranco, Johnson, Levin 
   Board Member Noes: None 
   Board Member Abstentions: None  
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               Board Members Absent: 1  –  Drexel 
The motion passed. 
 

3) OLD BUSINESS: 

a) Approval of October 15, 2015 Civil Service Board Meeting Minutes 
 

44788   The minutes for the October 15, 2015 Civil Service Board Meeting were approved following 
a motion by Member Johnson and seconded by Member Levin. 
 

Votes:   Board Member Ayes: 5 – Gourdine, Jones, Baranco, Johnson, Levin 
 Board Member Noes: None 

  Board Member Abstentions: None  
 Board Members Absent: 1  –  Drexel 

The motion passed. 
 

b) Determination of Schedule of Outstanding Board Items 
• No New Items 

 
c) Informational Report on the Status of Temporary Assignments for Temporary Contract Service 

Employees (TCSEs) and Exempt Limited Duration Employees (ELDEs) Including a Report of 
the Names, Hire Dates, and Departments of all ELDEs and TCSEs in Accordance with the 
Memorandum of Understanding Between the City and Local 21   
 
The report was received and filed. 
 

d) Update Regarding the Status of Port’s Compliance with Ordinance No. 13120 C.M.S.: 
“Ordinance Amending Ordinance No. 8979 CMS which is Codified at Oakland Municipal 
Chapter 2.08 to Clarify the Authority of the Port Board Commissioners and the Oakland Civil 
Service Board with Regard to Establishment, Modification and Elimination of Classifications 
Included in the City’s Civil Service System.” 
 
Following brief comments by Christopher Boucher, HR Director for the Port of Oakland, the 
report was received and filed. 
 
 
Supplemental Report: 

e) Discussion and Review of Whether the Firefighter Trainee Position Should Remain Exempt From 
Civil Service  
 
Kip Walsh, HR Manager for Recruitment & Classification informed the Board that the City’s 
report regarding the civil service status could not be presented because the recommendations of 
Human Resources had to first be reviewed by City management and the City Attorney before 
action could be taken. Mr. Bruce Nielsen presented a letter and a supporting document 
discussing his concerns regarding the City’s practices in recruiting for the positons of Firefighter 
and Firefighter Paramedic. 
 
Chairperson Gourdine asked staff to provide a detailed report responding to all of the 
issues raised by Mr. Nielsen including the City’s review of the SAFER grant standards and 
an assessment of whether or not the City was meeting those standards, concerns about 
whether and how Veterans Preference Points are applied for Firefighter and Firefighter 
Paramedic eligible lists, potential issues with the minimum qualifications for Firefighter 
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Paramedic and Firefighter Paramedic Trainee, and finally an assertion that the issues tie 
back to a potential impact on public safety in Oakland. 
 

Note: Member Alex Drexel arrived at 6:05 p.m. 

4) NEW BUSINESS:  
 

a) Approval of New Classification Specification 
i. Director of Race and Equity 

 
44789 The classification specification of Director of Race and Equity was approved following a 

motion by Vice Chair Jones and seconded by Member Johnson. 
 

Votes:   Board Member Ayes: 6 – Gourdine, Jones, Baranco, Drexel, Johnson, Levin 
 Board Member Noes: None 
  Board Member Abstentions: None  
 Board Members Absent: None 
The motion passed. 

 
ii. Head Start - Early Head Start Associate Substitute Instructor 

Early Head Start Instructor 
 

44790 The classification specifications of Head Start - Early Head Start Associate Substitute 
Instructor and Early Head Start Instructor were approved following a motion by Member 
Johnson and seconded by Member Levin. 
 

Votes:   Board Member Ayes: 6 – Gourdine, Jones, Baranco, Drexel, Johnson, Levin 
 Board Member Noes: None 
  Board Member Abstentions: None  
 Board Members Absent: None 
The motion passed. 

 
iii. Housing Development Coordinator I 

Housing Development Coordinator II 
 

44791 The classification specifications of Housing Development Coordinator I and Housing 
Development Coordinator II were approved following a motion by Member Levin and 
seconded by Member Johnson. 
 

Votes:   Board Member Ayes: 6 – Gourdine, Jones, Baranco, Drexel, Johnson, Levin 
 Board Member Noes: None 
  Board Member Abstentions: None  
 Board Members Absent: None 
The motion passed. 

 
iv. Planner III, Historic Preservation 

 
44792 The classification specification of Planner III, Historic Preservation was approved following 

a motion by Member Johnson and seconded by Member Levin and included a request that 
if discussions related to changes in other classifications in the Planner series impact this 
classification, that any additional changes be brought to the Board with the rest of the 
series. 
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Votes:   Board Member Ayes: 6 – Gourdine, Jones, Baranco, Drexel, Johnson, Levin 
 Board Member Noes: None 
  Board Member Abstentions: None  
 Board Members Absent: None 
The motion passed. 

 
 

b) 3.04 (e) Appeal of Classification Study Results (Nettles) 
• Employee currently classified as Contracts Compliance Officer, Assistant, appealing 

denial of request to be reclassified as Contracts Compliance Officer 
 
Speakers: 
Emma Urback, IFPTE Local 21 Representative 
Ernestine Nettles, Appellant, Assistant Contract Compliance Officer 
Eric Williams, HR Analyst, City of Oakland 
Deborah Barnes, Director of Contracting & Purchasing, City of Oakland 
 
44793 A motion was made by Member Johnson and seconded by Vice Chair Jones to deny the 

appeal of classification study results for Assistant Contract Compliance Officer, Ernestine 
Nettles and uphold the findings of Human Resources. 
 

Votes:   Board Member Ayes: 6 – Gourdine, Jones, Baranco, Drexel, Johnson, Levin 
 Board Member Noes: None 
  Board Member Abstentions: None  
 Board Members Absent: None 
The motion passed. 

 
 

5) ADJOURNMENT – the meeting adjourned at 7:21 p.m. 
 
NOTE: The Civil Service Board meets on the 3rd Thursday of each month. The next meeting is scheduled to be 
held on Thursday December 17, 2015. All materials related to agenda items must be submitted by Thursday 
December 10, 2015. For any materials over 100 pages, please also submit an electronic copy of all materials.  
 
Submit items via email or U.S. Mail to: 
 

City of Oakland - Civil Service Board  
Attn: Staff to the Civil Service Board 
150 Frank H. Ogawa Plaza, 2nd floor 
Oakland, CA 94612 
civilservice@oaklandnet.com 

 

This meeting is wheelchair accessible. To request materials in alternative formats, or to request an ASL interpreter or 
assistive listening device, please call the Civil Service Board staff at (510) 238-3112 or TDD (510) 238-3254 at least three 
working days before the meeting. Please refrain from wearing scented products to this meeting as a courtesy to attendees with 
chemical sensitivities. 

mailto:civilservice@oaklandnet.com
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