CITY OF OAKLAND CIVIL SERVICE BOARD (DRAFT) MEETING AGENDA

Date: December 18, 2014

CLOSED SESSION -5:30 p.m.

OPEN SESSION - 6:30 p.m. (or as soon as reasonably practicable thereafter)
City Hall, One Frank H. Ogawa Plaza, Hearing Room 1

BOARD MEMBERS: Chair, Alex Drexel; Vice Chair, Andrea Gourdine; Winnie Anderson;
Lauren Baranco; Judith Bodenhausen; David Jones; Jeffrey Levin

STAFF TO THE BOARD: Anil Comelo, HRM Director/Secretary to the Board
Tracy Chriss, Deputy City Attorney
Kip Walsh, Recruitment & Classification Manager/Staff to the Board
Cecilia Carey, Human Resources Technician/Staff to the Board

OPEN SESSION AGENDA
ROLL CALL

The Civil Service Board will Convene in Open Session Prior to Adjourning to Closed Session and will
Report Out any Final Decisions in Open Session Before Adjourning the Meeting pursuant to California
Government Code Section 54957.6:

CLOSED SESSION AGENDA

1) Personnel Matter for Public Employees (PWA-2013-AP003)
2) Personnel Matter for Public Employees (OPD-2014-AP03)

Pursuant to California Government Code Section 54957 — Public Employee Discipline/Dismissal/ Release
An appellant must notify the Civil Service Board in writing if she/he wishes to have a personnel
matter heard in open session.

OPEN SESSION AGENDA
ROLL CALL
1) REPORT OF ACTIONS TAKEN IN CLOSED SESSION
2) OPEN FORUM 3 Minutes
3) CONSENT CALENDAR: ACTION

a) Ratification of Provisional Appointment
e Office Assistant Il - HCD-2014-PA01
e Equal Opportunity Specialist CAO-2014-PA01
e Fire Investigator OFD-2014-PA01

Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1* Floor. Materials are also
available on the City’s website at: http://www?2.0aklandnet.com/Government/o/HumanResources/s/CivilServiceBoard.
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b) Approval of Employee Request for Leaves of Absence
PWA-2014-LA01
OFD-2014-LA01
LIB-2014-LA07
LIB-2014-LA08
LIB-2014-LA09
c) Approval of Revised Classification Specification
¢ Real Estate Agent

4) OLD BUSINESS:

a) Approval of November 6, 2014 “Special” Civil Service Board Meeting ACTION
Minutes

b) Determination of Schedule of Outstanding Board Items ACTION
e No new items

c) Informational Report on the Status of Temporary Assignments for INFORMATION

Temporary Contract Service Employees (TCSEs) and Exempt Limited
Duration Employees (ELDESs) Including a Report of the Names, Hire
Dates, and Departments of all ELDEs and TCSEs in Accordance with the
Memorandum of Understanding Between the City and Local 21

d) Update Regarding the Status of Port’s Compliance with Ordinance No. INFORMATION
13120 C.M.S. (Amended Ordinance No. 8979)
e) Public Employees Appeal of Probationary Release (OPD-2014-AP01) ACTION
— Recommendation by Staff that the Civil Service Board issue a
Written Order to compel both parties to set a hearing date for

the appeal of probationary release (OPD-2014-AP01).

f) Public Employees Appeal of Probationary Release (OPR-2014-AP01) ACTION

— Recommendation by Staff to have matter heard by an Outside

Hearing Officer.
ADJOURNMENT
The Civil Service Board meets on the 3™ Thursday of each month. The next meeting is scheduled to be held on

January 15, 2015. All materials related to agenda items must be submitted by Thursday January 5, 2015. For any materials
over 100 pages, please also submit an electronic version.

Submit items via email or U.S. Mail to:

City of Oakland - Civil Service Board

Attn: Cecilia Carey, Staff to the Civil Service Board
150 Frank H. Ogawa Plaza, 2" floor

Oakland, CA 94612

civilservice@oaklandnet.com

*

6This meeting is wheelchair accessible. To request materials in alternative formats, or to request an ASL
interpreter or assistive listening device, please call the Civil Service Board staff at (510) 238-6467 or TDD (510)
238-3254 at least three working days before the meeting. Please refrain from wearing scented products to this
meeting as a courtesy to attendees with chemical sensitivities.

Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1* Floor. Materials are also
available on the City’s website at: http://www?2.0aklandnet.com/Government/o/HumanResources/s/CivilServiceBoard.
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CITY OF OAKLAND

Interoffice Memo

HUMAN RESOURCES MANAGEMENT DEPARTMENT
Anil Comelo, Director

DATE: December 18, 2014
TO: The Honorable Civil Service Board
ATTN: Anil Comelo, Director
Human Resources Management Department
THROUGH: Kip Walsh, Human Resources Manager
FROM: Preston Treichel, Assistant Human Resource Analyst
SUBJECT: Request for Provisional Appointment in Classification of Office Assistant 11 to be ratified

at Civil Service Board Meeting of December 18, 2014 (HCD-2014-PA01)

Attached is a request from the Department of Housing & Community Development to make a provisional
appointment to an Office Assistant Il vacancy. The basis for this request is detailed in the attached
Provisional Appointment Form as supporting documentation.

An Office Assistant Il is primarily responsible for a wide variety of general clerical and/or operational
support duties; types forms, memoranda, correspondences, reports; performs data entry; assists callers and
visitors by supplying information personally or directing information requests according to established
procedures; sorts, logs and maintains records and other documents; performs basic payroll duties; and
performs related duties as assigned.. The minimum qualifications for Office Assistant Il are: equivalent to
the completion of the twelfth grade and one year of experience performing standard clerical duties including
some public contact.

The selected candidate meets the minimum qualifications of an Office Assistant II.

Recruitment and Classification is in the process of administering a Civil Service Examination to
permanently fill this vacancy within 120 days. The job announcement is scheduled to open on December
15, 2014.

I recommend the selected candidate for provisional appointment to this Office Assistant Il vacancy in the
Department of Housing & Community Development.



CITY OF OAKLAND

HUMAN RESOURCES MANAGEMENT DEPARTMENT
Anil Comelo, Director

DATE: December 18, 2014

TO: Department of Housing & Community Development
ATTN: Sylvia Shannon

FROM: Human Resources Management Department
SUBJECT: Office Assistant Il Provisional Appointment

Attached is your copy of the packet of materials requesting provisional appointment of Ahmed Conde to a
vacant Office Assistant IT position.

Your request has been approved by the Personnel Director and will be forwarded to the Civil Service
Board for ratification at the December 18, 2014 scheduled meeting.

Ahmed Conde may be provisionally appointed to the classification noted above effective Monday,
December 15, 2014. Please be advised that if the Civil Service Board fails to ratify this provisional
appointment, it will be rescinded immediately following the meeting of the decision. We anticipate that
the next regularly scheduled meeting of the Civil Service Board will be December 18, 2014 at 5:30 pm.
Civil Service Board meetings are held in City Hall. Please attend or send a representative that can answer
questions related to this appointment.

Please advise Ahmed Conde that to be considered for permanent appointment, he must place high enough
on the eligibility list to be scheduled for a departmental interview.

Please note that in keeping with Civil Service Rule 5.06 (a) Provisional Appointments, provisional
appointees will be removed from their provisional assignments at 120 days, whether or not a list has been
established. The end date for this appointment is April 14, 2015 You will receive a notice from this
office when 30 days are remaining.

Please call me at (510) 238-7068 if you have any questions or need any additional information concerning
this provisional appointment.

Preston Treichel
Assistant Human Resource Analyst

\\Ditcityfile2\shared_itdcityfilesvr2\Civil Service Board All\Agenda Packets\CSB 2014\2014 - 12
December\Drafts\Provisionals\OAII\Provisional_Notice Dept Memo.doc



MEMORANDUM

CITY OF OAKLAND
DATE: December 18, 2014
TO: The Honorable Civil Service Board FROM: Angelina De Maria

Assistant Human Resource Analyst

THROUGH: Anil Comelo, DHRM Director
Secretary to the Board

THROUGH: Kip Walsh, Recruitment & Classification Manager

SUBJECT: Request for Provisional Appointment in Classification of Equal Opportunity Specialist to be
ratified at Civil Service Board Meeting of December 18, 2014 (CAO-2014-PA01)

Attached is a request from the Equal Opportunity Programs Division within the City Administrator’s Office
to make a provisional appointment to an Equal Opportunity Specialist vacancy. The basis for this request is
detailed in the attached Provisional Appointment Form as supporting documentation.

Under general supervision in the Office of the City Administrator, the Equal Opportunity Specialist
performs activities related to the development and implementation of programs to ensure compliance with
equal employment opportunity and other Federal and State guidelines; conducts investigations and makes
appropriate determinations; conducts research and prepares reports including Federally mandated reports;
and performs related duties as assigned.

The minimum qualifications for Equal Opportunity Specialist are:

Education
Bachelor's degree from an accredited college or university in criminal justice, public or business
administration or related field.

Experience
Three years of professional work experience investigating or resolving employment discrimination and

sexual harassment complaints; interpreting and applying EEO, ADA or other pertinent laws, regulations and
guidelines; and developing and delivering EEO training programs.

The selected candidate’s combined education and experience meets the minimum qualifications of an Equal
Opportunity Specialist. He/she is in possession of a Master’s degree in Industrial/Organizational Psychology
and his/her experience includes working for the Affirmative Action Office at East Bay Municipal Utility
District.

Recruitment and Classification is currently in the process of administering a Civil Service Examination to
permanently fill this vacancy within 120 days. The job announcement opened on November 24, 2014 and
closed on December 12, 2014.

The Department of Human Resources Management recommends that the Civil Service Board ratify the
provisional appointment to this Equal Opportunity Specialist vacancy in the Equal Opportunity Programs
Division beginning on November 24, 2014 and ending on or before March 24, 2015.



OAKLAND CIVIL SERVICE BOARD
PROVISIONAL APPOINTMENT REQUEST

SCHEDULED MEETING DATE FOR CONSIDERATION: December 18, 2014

AREA REQUESTED

POSITION: Office Assistant Il
DEPARTMENT: Housing & Community Development
APPOINTMENT DURATION: 120 days maximum

STATUS OF RECRUITMENT AND EXAMINATION PROCESS

DATE ELIGIBLE LIST EXPIRED OR WAS EXHAUSTED:
DATE PERSONNEL REQUISITION RECEIVED: 10/15/14
CURRENT STATUS OF EXAMINATION: In Progress

JUSTIFICATION:

Reason Needed:

This provisional appointment is needed to fill 1 current vacancy. The requisition requesting a
provisional appointment was approved on 12/3/14. A provisional appointment will allow the work to
be performed while an eligibility list is being developed.

Other Alternatives Explored and Eliminated:

IMPACT IF REQUESTS ARE NOT APPROVED (i.e., services, fiscal, other):

Due to a denied request to upgrade the Office Assistant Il to an Administrative Assistant Il, department
will be without office support until the recruitment is finished if a provisional appointment is not

granted.

Attachments:
N/A

Recruitment and Classification Staff Recommendation, including following pertinent information:
- Summary of Application Qualificationsv’
- Current Residency Status: Oakland Resident
- Current Employment Status A current City of Oakland employee



MEMORANDUM

CITY OF OAKLAND
DATE: November 20, 2014
TO: Artisha McCullough, Principal HR Analyst FROM: Angelina DeMaria
CAO/Equal Opportunity Programs Division Asst Human Resource Analyst

SUBJECT: Equal Opportunity Specialist Provisional Appointment

Attached is your copy of the packet of materials requesting provisional appointment of John Pedersen to a
vacant Equal Opportunity Specialist position.

Your request has been approved by the Personnel Director and will be forwarded to the Civil Service Board
for ratification at their next regularly scheduled meeting.

John Pedersen may be provisionally appointed to the classification noted above effective Monday,
November 24, 2014. Please be advised that if the Civil Service Board fails to ratify this provisional
appointment, it will be rescinded immediately following the meeting of the decision. We anticipate that the
next regularly scheduled meeting of the Civil Service Board will be December 18, 2014 at 5:30 pm. Civil
Service Board meetings are held in Hearing Room 1 in City Hall. Please attend or send a representative that
can answer questions related to this appointment.

Please advise John Pedersen that to be considered for permanent appointment, he must submit the
appropriate application materials, and place high enough on the eligibility list to be scheduled for a
departmental interview. As you are aware, a recruitment to permanently fill this position is currently in
progress.

Please note that in keeping with Civil Service Rule 5.06 (a) Provisional Appointments, provisional
appointees will be removed from their provisional assignments at 120 days, whether or not a list has been
established. The end date for this appointment is 120 calendar days from appointment date
(March 24, 2015). You will receive a notice from this office when 30 days are remaining, which is
February 24, 2015.

If you have any questions or need any additional information concerning this provisional appointment,
please call Angelina DeMaria, Assistant Human Resource Analyst at (510) 238-3413.

cc: File —.CSB December 18, 2014



OAKLAND CIVIL SERVICE BOARD
PROVISIONAL APPOINTMENT REQUEST

SCHEDULED MEETING DATE FOR CONSIDERATION: December 18, 2014

AREA REQUESTED

POSITION: Equal Opportunity Specialist
DEPARTMENT: Equal Opportunity Programs Division — Office of the City Administrator

APPOINTMENT DURATION:__ 120 days maximum

STATUS OF RECRUITMENT AND EXAMINATION PROCESS

DATE ELIGIBLE LIST EXPIRED OR WAS EXHAUSTED: 11/12/2014

DATE PERSONNEL REQUISITION RECEIVED:

CURRENT STATUS OF EXAMINATION: The job announcement opened on November 24, 2014 and
closed on December 12, 2104. When all applicants have been assessed, exam development will begin.
Upon completion, DHRM will move forward with the examination and selection process.

JUSTIFICATION:

Reason Needed: The Equal Opportunity Specialist position will handle the backlog of work due to the
vacancy in the Department. The position has been vacant since February 2014.

This provisional appointment is needed to fill the one (1) current vacancy. The requisition requesting a
provisional appointment was approved and the appointee’s first day of work was November 24, 2014.
A provisional appointment will allow the work to be performed while an eligibility list is being

developed.

Other Alternatives Explored and Eliminated:
N/A.

IMPACT IF REQUESTS ARE NOT APPROVED (i.e., services, fiscal, other):

Without this position, the backlog of work will continue to grow until an eligible list is established (approx.

March 2015).

Attachments:
Employment Application: Yes
Personnel Requisition: Yes
Resume: Yes
Recruitment and Classification Staff Recommendation, including following pertinent information:
- Summary of Application Qualifications: v/
- Current Residency Status: Not an Oakland Resident
- Current Employment Status: Not a current City of Oakland employee



CITY OF OAKLAND

Interoffice Memo

HUMAN RESOURCES MANAGEMENT DEPARTMENT
Anil Camelo, Director

DATE: December 18, 2014
TO: The Honorable Civil Service Board
ATTN: Anil Camelo, Director
Human Resources Management Department
THROUGH: Kip Walsh, Human Resources Manager, Recruitment & Classification
FROM: Montrice Goodman, Senior Human Resource Analyst
SUBJECT: Request for Provisional Appointment in Classification of Fire Investigator to be ratified

at Civil Service Board Meeting of December 18, 2014 (OFD-2014-PA01)

Attached is a request from the Oakland Fire Department/ Fire Prevention Bureau Division to make a
provisional appointment to a Fire Investigator vacancy. The basis for this request is detailed in the attached
Provisional Appointment Form as supporting documentation.

A Fire Investigator is primarily responsible for investigation of fires of suspicious origins, fires resulting in
injury or death, and fires of undetermined origin/cause and assists with the investigation of incidents
involving hazardous materials, bombs, and of incendiary devices. The minimum qualifications for Fire
Investigator are: completion of high school and four years experience as a Firefighter, Firefighter
Paramedic, Engineer of Fire, or Lieutenant of Fire in the Oakland Fire Department.

The selected candidate meets the minimum qualifications of a Fire Investigator. Their experience includes a
high school diploma, a CA Fire Investigator 1A and 1B Certifications and fourteen years as a
Firefighter/Paramedic with the Oakland Fire Department.

Recruitment and Classification is in the process of administering a Civil Service Examination to
permanently fill this vacancy within 120 days. The job announcement is scheduled to open on December 1,
2014,

I recommend the selected candidate for provisional appointment to this Fire Investigator vacancy in the
Oakland Fire Department/ Fire Prevention Bureau Division.



CITY OF OAKLAND

HUMAN RESOURCES MANAGEMENT DEPARTMENT
Anil Comelo, Director

DATE: December 18, 2014

TO: Oakland Fire Department/Fire Prevention Bureau Division
ATTN: Dara Wiseman, Fire Personnel Operations Specialist
FROM: Human Resources Management Department

SUBJECT: Fire Investigator Provisional Appointment

Attached is your copy of the packet of materials requesting provisional appointment of Javan Smithto a
vacant Fire Investigator position.

Your request has been approved by the Personnel Director and will be forwarded to the Civil Service
Board for ratification at the December 18, 2014 scheduled meeting.

Javan Smith may be provisionally appointed to the classification noted above effective Sunday,
November 30, 2014. Please be advised that if the Civil Service Board fails to ratify this provisional
appointment, it will be rescinded immediately following the meeting of the decision. We anticipate that
the next regularly scheduled meeting of the Civil Service Board will be December 18, 2014 at 5:30 pm.
Civil Service Board meetings are held in City Hall. Please attend or send a representative that can answer
questions related to this appointment.

Please advise Javan Smith that to be considered for permanent appointment, he must place high enough
on the eligibility list to be scheduled for a departmental interview.

Please note that in keeping with Civil Service Rule 5.06 (a) Provisional Appointments, provisional
appointees will be removed from their provisional assignments at 120 days, whether or not a list has been
established. The end date for this appointment is March 30, 2015. You will receive a notice from this
office when 30 days are remaining.

Please call me at (510) 238-3849 if you have any questions or need any additional information concerning
this provisional appointment.

Montrice Goodman
Senior Human Resource Analyst

CcC: File -CSB December 18, 2014
Payroll

\\Ditcityfile2\shared_itdcityfilesvr2\Civil Service Board All\Agenda Packets\CSB 2014\2014 - 12 December\Drafts\Provisionals\OFD-
FI\Provisional_Notice Dept Memo.doc



OAKLAND CIVIL SERVICE BOARD
PROVISIONAL APPOINTMENT REQUEST

SCHEDULED MEETING DATE FOR CONSIDERATION: December 18, 2014

AREA REQUESTED

POSITION: Fire Investigator
DEPARTMENT: Oakland Fire Department/ Fire Prevention Bureau Division
APPOINTMENT DURATION: 120 days maximum

STATUS OF RECRUITMENT AND EXAMINATION PROCESS

DATE ELIGIBLE LIST EXPIRED OR WAS EXHAUSTED: _9/20/09
DATE PERSONNEL REQUISITION RECEIVED: 11/7/14
CURRENT STATUS OF EXAMINATION: _In Progress

JUSTIFICATION:

Reason Needed:

This provisional appointment is needed to fill 1 current vacancy. The requisition requesting a
provisional appointment was approved on July 11, 2014. A provisional appointment will allow the
work to be performed while an eligibility list is being developed.

Other Alternatives Explored and Eliminated:

IMPACT IF REQUESTS ARE NOT APPROVED (i.e., services, fiscal, other):

There are usually three Promotional Fire (Arson) Investigator public safety positions. An investigator
must be on duty on "A", "B" and "C" (24 hour) shifts each day of the year. Currently there are two
employees have been handling this workload. If not approved, then mandatory overtime will continue.

Attachments:
Revised Class Specification

Recruitment and Classification Staff Recommendation, including following pertinent information:
- Summary of Application Qualificationsv’
- Current Residency Status: Oakland Resident
- Current Employment Status Current City of Oakland employee



Leave Type:

[[] FCL- Family Care Extended [} SLV - Sick Leave (no pay)
Un pa id Leave [} FDN - Family Death (nopay)  [7] ANP - Miscellaneous (no pay)

; ] S | MNP - Military Leave (no pay) ” Maternity Leave (no pay)
CITY OF OAKLAND of Absence . X
: ' p————— , 2l
Employee's Name e ; Bmpk,yee's D ' oday's Date 11/%2/14
Cakland Reblie Wo ks~ '
Department/Division 7 ' I Q S 2t Employee Job Title 2 77 y
X | Request: %é , 294 I Days [ Hours From 2 N/1S To~ =2 s
No. o; Days or Hours £ Select Days or Hours M é /ﬂg/lb — 9/30//5"
Unpaid Leave Taken This Year? [~} Yes [ZNo Ifyes, what type of leave
(Write appropriate code)

Additional Information

Employees on ANP, MNP, SLV or Maternity leave may continue to participate in a City group health plan under COBRA at their
own cost.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpaid leave for this category are entitled to extend their coverage under
COBRA at their own cost. If the leave is unpaid maternity, an employee may take up to a maximum of 5 months leave.

27

Civil Service Board Approval Date

Department Head Approval Datb - City Manager Approval Date

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees City Manager approval is
required for leave of 5 days or more for exempt employees.

Distrubution: Original to DHRM Admin., Copy to HRIS Operations, Dept., and Employee
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(Write appropriate code)
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¥ Additional lnformatlon

Employees on ANP, MNP, SLV or Matemity leave may continue to participate in a City group health plan under COBRA at, thelr
OWn Cost.

Family Care Extended Leave allows empioyees to use a combination of paid and unpaid leave. Employees using pald leave
keep their health benefits, while employees on unpaid leave for this category are entitied to extend their coverage under
COBRA at their own cost. If the leave is unpaid maternity, an employee may take up to a maximum of S months leave,

u/»///%

ﬁ D te Civil Service Board Approval Date
Department HeagApproval Date //-{a- /V City Manager Approval Date

Note: Civll Service Board approval is required for leave of 5 days or more for classnﬁed employaes. City Manager approval is
required for leave of 5 days or more for exempt emplayees,

Bistrubution: Original to DHRM Admin., Copy to HAIS Operations, Dept, end Employee



Leave Type: - .
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=
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Unpaid Leave Taken This Year? l.‘ﬁ’ces [TiNo  |fyes, what type of leave
(Write appropriate code)
. , ) .+ Comparison of Differant Leave Types . .

LeaveType Maximum  KeepAccured Accrue © Keep Health  Other

_ -+, - Duration  Seniority? ' - Seniority? . ‘Benefits? - T L

CFCL o - 4mos* T C - Yes. - 0 No <., Depends* Comb.ofpald & ynpaid leave

PDN. .0 Sdays . - Yés . No. .0 Yes ... . Famiyideath leave (paid] extausted
MNP o hyear T e Yes - ﬁorSrﬁo’si‘-' For military training and service,
W dyear  oYes < - Nolt U Nor - - “Sickleave (paid) exhausted .
ANP lyear - Yes . No . - No® " Miscellaneous ledve (nopay) . - :
- :l‘yezay, . No .. No- | No ' ' ) Mat_éfnity Leave'

* Additiondl Information
Employees an ANP, MNP, SLV or Maternity leave may continue to participate in a City group health plan under COBRA at thelr
QWn Cost. -

Family Care Extended Leave allows employees 10 use a combination of pald and unpald leave. Employees using paid leave
keep their health benefits, while empldyees an unpald leave for this category are entitled to extend their coverage under.
COBRA at their own cost. If the leave is unpaid maternity, an employee may take up to a maximum of § months leave.

‘'

Civil Service Board Approval Date

City Manager Approval Date

~ Note: Civil Service Board appraoval is required for leave of 5 days or more for classified employees. City Manager approval Is
required for leave of § days or more for exempt employees,

Distrubution: Qrginsi 1o DHRM Admin. Copy 1o HAIS Operations, Dept. and Employes



Leave Type:
[~ FCL-Family Care Extended [~ SLV - Sick Leave (no pay)
Un paid Leave [~ FDN-Family Death (no pay) [ ANP - Miscellaneous (no pay)

[~ MNP - Military Leave (no pay) [~ Maternity Leave (no pay)
of Absence
Employee's Name AMBER ENGLISH ' Today's Date 11/4/14
Department/Division LIBRARY Employee Job Title AIDE
[X tRequest: 143 [ Days [~ Hours From 11/14/2014 To 04/07/201§
No. of Days or Hours Select Days or Hours )
Unpaid Leave Taken This Year? [~ Yes [g:No ¢ yes, what type of leave
(Write appropriate code)
Companson of Differant Leave Types
Leave Type  Maximum Keep Accured  Accrue Keep Health  Other
. Duration Seniority? Seniority? - - Benefits? ‘ :

FCL 4 mos* Yes No Depends* Comb, of paid & ujnpald leave

FDN 5 days Yes No Yes : Family death'leava (paid) exhausted

MNP 1'year Yes Yes For 5 mos* For miﬁfa’ry training and rservice

5Ly 1 yeér : Yes L No - - No* Sick leave (paid) exhausted

ANP 7 1year s Yes R Nq , o No S Miscel!aneous leave (no pay)

P e Jyear - 4 No ' No : No'*w " : Matermty Leave

* Additional Information

Employees on ANP, MNP, SLV or Maternity leave may contmue to participate in a City group health plan under COBRA at their
own cost,

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave

keep their health benefifs, while employees on unpaid leave for this category are entitled to extend their coverage under
COBRA at thenrzn cost. If the Ieave is unpaid maternity, an employee may take up to a maximum of 5 months leave,

kp ~~~~~~~ g {/ _N1/04/2014

~Erﬁployee s Signature Date Civil Service Board Approval Date
i, \g}(/ : [ (g / [ ((
(qu rtment Head Nbproval Date City Manager Approval Date

Note: ‘Civil Service Board approval is required for leave of 5 days or more for classified employees. City Manager approval is
required for leave of 5 days or more for exempt employees.

Distrubution: Qriginal to DHRM Admin., Copy to HRIS Operations, Dept, and Employee




Leave Type:
[~ FCL - Family Care Extended
~ FDN - Family Death (nopay)  jC. ANP - Miscellaneous (no pay)

Unpaid Leave
CITY OF OAKLAND of Absence

* MNP - Military Leave (no pay) [~ Maternity Leave (no pay)

— /el
Employee's Name ‘Q(“ \\_ \/\or\v/ O M P rn L,lémployee s 1D Today's Date 6A842——

Department/Division L \D"b\uﬁ‘\/ / gl g4 \A”‘e BhﬂEmployeeJothle ge ~dor L bre‘,\, A{SQS.LQ,,‘—’-

Z. | Request: ™~ Hours From c;lz / l§ 7{ 20| Y
No. of Days or Hours Select Days or Hours N\
Unpaid Leave Taken This Year? p(Yes [No Ifyes, what type of leave /; N P ‘_4/ gy
, . (Wnte appropriate code) /
SR Comparison of Differant Leave Types
Leave Type =~ Maximum' - . Keep Accured Accrue. . Keep Health
R L j '-_.Seqigrlty? ‘ Seniqﬁty ;- Benefits?
FCL o Yes No “- . Depends*
FDN “Yes .’ No 0.0 . Yes Famllydeath» feave (paigi):‘exha.ustedl
MNP Yes Yes . For5mos* :Fe;:fnilitary ti'.a'ining and service
.... b “Yes " . “No . " No* ++ Sick leave (paid) exhausted
Yes ‘ ,N:o, “ ;_ ‘No* : Mlscellaneous Ieave (no pay)
1year .:’5';:3' No o No : Ne* ' 'Matemity Leave

* Addmonal Information
Employees on ANP, MNP, SLV or Maternity leave may continue to participate in a City group health plan under COBRA at their
own cost.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpaid leave for this category are entitled to extend their coverage under
COBRA at their own cost. If the leave Is unpaid maternity, an employee may take up to a maximum of 5 months leave.

%/4/ /// 7/ 3

Employee's Signature Date 'Civil Service Board Approval Date
rKent Head Approval Date City Manager Approval Date

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees. City Manager approval is
required for leave of 5 days or more for exempt employees.

Distrubution: Original to DHRM Admin,, Copy to HRIS Operations, Dept., and Employee



MEMORANDUM

CITY oF OAKLAND

DATE: December 18, 2014

TO: The Honorable Civil Service Board FROM: Jaime Pritchett
Principal Human Resource Analyst

THROUGH: Kip Walsh, Human Resources Manager, Recruitment & Classification

THROUGH: Anil Comelo, Director of Human Resources Management
Secretary to the Board

SUBJECT: Approval of Classification Specification for the Classification of Real Estate
Agent

Based upon a classification review at the request of the Economic & Workforce Development
Department (EWD), staff has proposed the revision of the Real Estate Agent classification
specification.

The majority of the existing classification specification is still current. However, a variety of
minor revisions have been proposed. New language has been added to align the description with
the current classification specification template. References to the “Oakland Redevelopment
Agency (ORA)” have been replaced with references to the “Oakland Redevelopment Successor
Agency (ORSA).” New statements have been added to the Knowledge and Abilities section. The
need to maintain a valid California Driver’s License is no longer optional. Lastly, a Certified
Commercial Investment Member (CCIM) designation has been added to the list of desirable
License or Certification section.

The International Federation of Professional and Technical Engineers Union (IFPTE, Local 21)
was notified of the proposed revisions to the classification specification. City staff and union
representatives met on December 8, 2014. Additional modifications were proposed by the union
and agreed to by the City at that meeting. The union does not have any objections to the
proposed revisions.

Staff recommends that the Civil Service Board approve the classification specification for Real
Estate Agent as amended.

Attachment: Revised classification specification for Real Estate Agent



DRAFT

REAL ESTATE AGENT

CITY OF OAKLAND
Class Code: AP308 Civil Service Classified

DEFINITION

Under general supervision ef-the-SupervisingReal-Estate-Agent in the Economic & Workforce
Development Department-ef-Public-\AWorks,; uses a full range of professional skills to performs

professional—evel work related to the appraisal, acquisition, transfer, leasing, property
management, sale and disposal of real property and interests there-in_for the City of Oakland and
the Oakland Redevelopment Successor Agency (ORSA); and performs related duties as
assigned.

DISTINGUISHING CHARACTERISTICS

This is a journey level classification whose incumbents perform a broad range of duties which
require independent judgment involving appraisal, acquisitions, transfer, leasing, property
management, and sale of improved and unimproved commercial, industrial and residential
properties and interests therein. This classification is distinguished from the higher level
Manager, Real Estate Services in that incumbent of the latter class has responsibility for the
overall administration of real estate services for the City of Oakland and ORSA and supervises
Real Estate Agents and other technical and clerical staff.

Receives general direction supervision from the Supervising—Real-Estate-AgentManager, Real
Estate Services. May provide project direction to assigned suppert-technical and clerical staff

and contractors.

EXAMPLES OF DUTIES - Dduties may include, but are not limited to, the following:

Responds to real estate and property management service requests or referrals from the public,
governmental agencies or City departments; provides customer service in response to questions
and complaints; conducts research and recommends timely appropriate action.

Appraises residential, commercial and industrial property or interests therein for the City of

Oakland and ORSAthe-Oakland-Redevelopment-Agency{ORAY; estimates the value of land and

improvements; reviews appraisals; performs appraisal contract administration.

Acquires real property and interest therein for the City and the ORSAORA; negotiates with
property owners, attorneys and lessees and other parties-in-interest agreements and settlements,
and recommends eminent domain when necessary.

Coordinates and oversees the operation of City and ORSAORA properties; reviews and approves
consultant work such as professional service contracts; prepares and evaluates feasibility studies
and financial analyses; maintains property inventory records; writes specifications for the sale of
surplus real property; arranges sale or auction of surplus real estate; performs property
management functions.
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Prepares deeds, easements, leases, licenses and other contractual documents necessary for
appraisal, acquisition, leasing, property management and disposal of real property; negotiates
contracts, leases, property and right-of-way acquisitions, and other issues with property owners,
attorneys, lessees and other parties in interest; negotiates licenses and permits.

Analyzes legislation, legal documents and regulations that affect ownership, special assessment
districts, zoning and asset management activities;- prepares legislation, written and oral reports
for approval by City Council, various boards, commissions and other public entities.

May serve as project leader or team member in complex acquisition, appraisal, property
management or disposal assignments; coordinates, reviews and approves consultant work such as
property management contracts; performs on the job training for assigned staff.

Provides site and market analyses and recommendations for redevelopment projects; analyzes
title and property records, ownership restrictions and information; reviews eEnvironmental sSite
assessment information; interprets property sale and lease listings.

Operates an automotive vehicle to perform field visits in conjunction with work assignments.

KNOWLEDGE AND ABILITIES:
Knowledge of:

= Considerableknowledge—of +Real estate principles and practices in both public and

prlvate sector.

= Considerable knowledge—of rReal estate appraisal and review procedures, public real

estate management and acquisitions of rights-of-way.

= Considerable knewledge—offFederal,—and- state_and local laws pertaining to funding,

acquisitions, appraisal, management, leasing and disposal of real property.

= Werking—knewledge—ef—mMarket analysis techniques and economic factors affecting
property values and improvements.

= Negotiation techniques and strategies.

= Woerking—knewledge—ef—rRecords management, time management and operation of
personal computer and software applications.

Woerking-knowledge-efrRelocation assistance eligibility and entitlements.
=  Asset Management and Lease administration principles and practices including Office,
Retail, Telecommunications and Billboards.

Ability to:

= Ability-to—pPrepare Real Estate agreements, contracts and other real property related
documents.

= Ability-tepPrepare and review legal descriptions.

= Abiity-te-pPerform financial analysis; investigate deeds and appraisal comparable data.

= AbHity-te-nNegotiate leases and real property acquisitions/disposals.

= Read and interpret maps and engineering plans.

=  RAbHity-toresearch, analyze and prepare written reports, contracts and other documents
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as needed.

| = Abiity-te-Wwork on multiple projects simultaneously using good time management
techniques.

| = Abiity-te-mMake sound, independent judgements within established guidelines and time
frames.

| = Abilityte—eOperate automated office equipment; maintain organized and accurate
records; track suspense dates and work assignments.

= AbHity-te-sSpeak and write clearly and concisely; give oral presentations.

Abiity-te—eEstablish and maintain effective work relationships with those contacted in

the performance of required duties.

MINIMUM QUALIFICATIONS

Any combination of education and experience that is equivalent to the following minimum
qualifications is acceptable.

Education:

‘ Graduationfrom-college-with-a-A bachelor's degree from an accredited college or university

with major coursework in real estate, economics, finance, business, or public administration,
or a closely related field.

| Completion of a recognized real estate appraisal courses required.
Experience:

| Three years—work of experience involving real property appraisal, acquisition, including
right-of-way negotiations, lease negotiations, property management and disposal.
Public agency Real Estate experience is preferred.

LICENSE OR CERTIFICATE
Individuals who are appointed to this position will be required to maintain a valid California

Dr|vers Llcense throughout the tenure of employmentQR—demens#a%e—ﬂq&abHMe—tFa#el—te

Real Estate broker license desirable.

State of California General or Residential Appraisal certification desirable.
International Right of Way- Assn. Senior designation (SR/WA) desirable.
Certified Property Manager (CPM) designation desirable.

Certified Commercial Investment Member (CCIM) designation desirable.

OTHER REQUIREMENTS
None
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CITY OF OAKLAND CIVIL SERVICE BOARD “SPECIAL” MEETING MINUTES (DRAFT)

Date: November 6, 2014
OPEN SESSION - 5:30 p.m.
City Hall, One Frank H. Ogawa Plaza, Hearing Room 2

BOARD MEMBERS PRESENT: 6 - Chairperson Alex Drexel
Board Member Winnie Anderson
Board Member Lauren Baranco
Board Member David Jones
Board Member Jeffrey Levin
Board Member Judith Bodenhausen (arrived at

5:45 pm)
BOARD MEMBERS ABSENT: 1 - Board Member Andrea Gourdine
STAFF PRESENT: Anil Comelo HRMD Director/Secretary to the Board

Tracy Chriss, Deputy City Attorney

Daryl Look, Principal Human Resource Analyst
Cecilia Carey, Human Resources Technician
Staff to the Board

OPEN SESSION AGENDA
ROLL CALL

Chair Drexel announced Open Session at 5:30 pm and approved adjusting the agenda by

conducting and hearing the items on the Open Session agenda before conducting and hearing the
Closed Session agenda.

OPEN SESSION AGENDA

1) OPEN FORUM 3 Minutes — 1 Speaker
e Al Marshall, SEIU Local 1021 Chapter President

— Mr. Marshall states that SEIU, Local 1021 will most likely request a discussion
before the Board on the topic of the Human Resource Management Department
meeting with both SEIU, Local 1021 and IFPTE, Local 21 regarding possible feeder
classifications.

Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1* Floor. Materials are also
available on the City’s website at: http://www?2.0aklandnet.com/Government/o/HumanResources/s/CivilServiceBoard.
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2) CONSENT CALENDAR: ACTION

a)

b)

c)

Ratification of Provisional Appointment
e Nurse Case Manager — DHS-2014-PA06

Approval of Employee Request for Leaves of Absence
e PWA-2014-LA03

Approval of Revised Classification Specification
e Case Manager |

44749 A motion was made by Board Member Jones and seconded by Board Member Levin

to approve the items on the Consent Calendar. The motion carried by the following
vote:

Votes: Board Member Ayes: 5 - Drexel, Anderson, Baranco, Jones, Levin
Board Member Noes: None
Board Member Abstentions: None
Board Members Absent: 2 — Gourdine, Bodenhausen

3) OLD BUSINESS:

a)

Approval of October 16, 2014 Civil Service Board Meeting Minutes

44750 A motion was made by Board Member Jones and seconded by Board Member

b)

d)

Levin to approve the minutes of the October 16, 2014 Civil Service Board meeting.
The motion carried by the following vote:

Votes: Board Member Ayes: 4 - Drexel, Baranco, Jones, Levin
Board Member Noes: None
Board Member Abstentions: 1 - Anderson
Board Members Absent: 2 — Gourdine, Bodenhausen

Determination of Schedule of Outstanding Board Items

e No new items

Informational Report on the Status of Temporary Assignments for Temporary Contract
Service Employees (TCSEs) and Exempt Limited Duration Employees (ELDES)
Including a Report of the Names, Hire Dates, and Departments of all ELDEs and TCSEs
in Accordance with the Memorandum of Understanding Between the City and Local 21.

The report was received and filed.

Update Regarding the Status of Port’s Compliance with Ordinance No. 13120 C.M.S.
(Amended Ordinance No. 8979)

The Port reported that there were no new items

Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1* Floor. Materials are also
available on the City’s website at: http://www?2.0aklandnet.com/Government/o/HumanResources/s/CivilServiceBoard.
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CLOSED SESSION AGENDA
1) Personnel Matter for Public Employees (OPD-2014-AP02)
2) Personnel Matter for Public Employees (PWA-2013-AP003)
OPEN SESSION AGENDA

Chair Drexel announced Open Session at 8:00 pm

1) REPORT OF CLOSED SESSION FINDINGS

In the matter of Personnel Matter for Public Employees (OPD-2014-AP02), City
Attorney, Tracy Chriss reported that the Board took no action due to Civil
Service Board non-jurisdiction.

In the matter of Personnel Matter for Public Employees (PWA-2014-AP003), City
Attorney, Tracy Chriss reported that the matter will be held over to the December
18, 2014 Civil Service Board meeting.

Pursuant to California Government Code Section 54957 — Public Employee Discipline/Dismissal/ Release

An appellant must notify the Civil Service Board in writing if she/he wishes to have a personnel
matter heard in open session.

ADJOURNMENT 8:06 pm

The Civil Service Board meets on the 3" Thursday of each month. The next meeting is scheduled to be held on
December 18, 2014. All materials related to agenda items must be submitted by December 4, 2014. For any materials over
100 pages, please also submit an electronic version.

Submit items via email or U.S. Mail to:

City of Oakland - Civil Service Board

Attn: Cecilia Carey, Staff to the Civil Service Board
150 Frank H. Ogawa Plaza, 2" floor

Oakland, CA 94612

civilservice@oaklandnet.com

LB'This meeting is wheelchair accessible. To request materials in alternative formats, or to request an ASL
interpreter or assistive listening device, please call the Civil Service Board staff at (510) 238-6467 or TDD (510)
238-3254 at least three working days before the meeting. Please refrain from wearing scented products to this
meeting as a courtesy to attendees with chemical sensitivities.

Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1* Floor. Materials are also
available on the City’s website at: http://www?2.0aklandnet.com/Government/o/HumanResources/s/CivilServiceBoard.
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1. TO BE SCHEDULED

CIVIL SERVICE BOARD

APPEALS & HEARINGS CALENDAR
PENDING LIST - December 18, 2014

Case Number | Classification Dept. Action Pending HeDz;rtlgg Notes/Next Steps
2. SCHEDULED AND PENDING
Case Number Classification Dept. Action Pending HeDz;rtlgg Notes/Next Steps
i ) Heavy 6.05 Appeal of . .
PWA-2013 Equipment Public Works Probationary December 18, Rev_lew O.f H_earmg
APQ003 . 2014 Officer Findings
Operator Removal/Demation
6.05 Appeal of Request to refer to
OPR-2014-AP001 Gardener Crew Parks & Probationary December 18, Outside Hearing
Leader Recreation . 2014 .
Removal/Demotion Officer
. 6.05 Appeal of
OPD-2014-AP03 Pa;_k'nﬁ Conirol OPD Probationary Decezrggzr 18, | Request to Refer to
echnician Removal/Demotion Outside Hearing Officer
6.05 Appeal of
OPD-2014-AP01 Police Officer OPD Probationary Decezrgggr 18, Eequ.eSt to Compel
Removal/Demotion canng
3.04 (e) Appeal of January 15
PWA-2014-AP02 Accountant |1 Public Works Classification Study 2015 " | Hearing scheduled
Results
Housing & 3.04 (e) Appeal of
HCD-2014-AP02 | Account Clerk Il Community Classification Study Febrzuoalr%/ 19, ?gsggﬁuled from Oct.
Development Results '
3. REFERRED TO OUTSIDE HEARING OFFICER
Case Number Classification Dept. Action Pending Rg‘ggal Notes
Referred to Outside
. 6.05 Appeal of - .
OPD-2014-AP01 Police Officer Police Probationary March 20, Hear!ng Off!cer.
Department . 2014 Hearing Officer
Removal/Demotion selected 9/8/2014
10.03- A | of Referred to Outside
Performance . . U5 - Appeal 0 March 20, Hearing Officer —
CAU-2014-AP01 Auditor City Auditor Disciplinary Action 2014 Hearing Officer
Selected 9/18/14
4., UNDER REVIEW
| Case Number | Classification | Dept. Action Pending | Action Date | Notes

Page 1 of 1




STAFF REPORT

CITY oF OAKLAND

DATE: December 18, 2014
TO: THE HONORABLE CIVIL SERVICE BOARD
FROM: Kip Walsh, HR Manager, Recruitment & Classification
THROUGH: Anil Comelo, Secretary to the Board

SUBJECT: TEMPORARY EMPLOYEES - Informational Report on the Status of
Temporary Assignments for Temporary Contract Service Employees
(TCSEs) and Exempt Limited Duration Employees (ELDESs) Including a
Report of the Names, Hire Dates, and Departments of All ELDEs and
TCSEs in Accordance with the Memorandum of Understanding Between the
City And Local 21

SUMMARY

Staff has prepared this report to provide the Civil Service Board with an update on
compliance with the Civil Service Rules related to temporary employees since the last report
of November 6, 2014. This report focuses on temporary employees in the categories of
Exempt Limited Duration Employees (ELDES) and Temporary Contract Service Employees
(TCSEs), who are currently employed in the City of Oakland but are not in compliance with
the Civil Service Rules and other City policies.

As of the pay period that ended December 2, 2014 there are a total of eighty-three (82)
employees in the TCSE (26), TCSE/Annuitant (46), and ELDE (10) categories, of which
twelve (12) require technical solutions not yet available and one (1) is out of compliance with
the Civil Service Rules. Four (4) assignments were added and five (5) removed during this
reporting period.

Reports showing all of the temporary assignments discussed in this report are included in a
list (Attachment A) and a chart of trends (Attachment B) attached to this narrative report to
provide a snapshot of the overall changes month to month.

BACKGROUND

The use of temporary employees is allowed under Civil Service Rule 5 (Certification and
Appointment) in recognition that standard Civil Service employment practices can be
cumbersome when a time-sensitive assignment arises or existing resources do not fit a
specific need. Pursuant to the Civil Service Rules, Section 5.06 governing temporary
assignments, ELDE assignments may not exceed one year and TCSE assignments may not be
*ongoing or repetitive.” The limitation for TCSEs is interpreted to mean that assignments in
that category may not extend across more than one fiscal year and for longer than twelve
months.
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NON-COMPLIANT

STATUS OF CURRENT ASSIGNMENTS

The following chart shows a summary of the status of all TCSE, TCSE/Annuitant, and ELDE
assignments currently in the City.

DEPARTMENT ELDE TCSE TCSE/Annuitant TOTAL
Economic & Workforce 1 1
TOTALS 0 0 1 1
PART TIME CLASSIFICATION REQUIRED

DEPARTMENT ELDE TCSE TCSE/Annuitant TOTAL
City Administrator 1 1 2
Fire 3 2 5
Housing & Community 1 1
Library 1 1
Police 1 1 2
Public Works 1 1
TOTALS 0 7 5 12
POLICY COMPLIANT

DEPARTMENT ELDE TCSE TCSE/Annuitant TOTAL
City Administrator 1 1
City Auditor 1 1 2
Council 1 1
Finance 1 2 3
Housing & Community 1 1 2
Human Resources 2 1 3
Human Services 1 4 2 7
Library 1 1
Mayor 1 2 3
Planning & Building 4 4
Police 1 8 30 39
Public Works 1 2 3
TOTALS 8 19 41 69
Grand Total 9 26 46 82
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NON-COMPLIANT ASSIGNMENTS
The three assignments showing as non-compliant above represent:

1. Economic & Workforce Development — the Mayor’s Office reports that the employee
is no longer working, but that the termination paperwork has not been processed.
HRM is working with the department to reconcile the record.

TECHNICAL SOLUTION REQUIRED

The TCSE assignments in this group are for work that is part time and intermittent and
should be categorized as exempt part time assignments, consistent with Charter Section
902(d) which exempts assignments of this type from civil service. The category of “TCSE” is
used in lieu of an available exempt part time equivalent title in the Salary Schedule of the
Salary Ordinance. Because exempt part time assignments have been under particular scrutiny
in the past two years or so, it has been very challenging to bring forward Salary Ordinance
amendments for City Council to approve to address this specific system barrier. HRM staff
will continue to work with departments and the City’s internal systems to create a more
effective means of managing and reporting on these assignments.

Progress to Date

The chart provided (Attachment B ) with this report demonstrates the movement of
temporary TCSE and ELDE assignments from the starting point in September 2010 followed
by the monthly numbers for the past 12 months.

HRM will continue to meet and confer with the representative unions, work on development
or refinement of related City policies, and continue to develop staffing solutions for
departments. HRM is committed to resolving the remaining non-compliant temporary
assignments in as timely a manner as possible.

RECOMMENDATION

Staff recommends that the Civil Service Board accept the monthly report on temporary
assignments for Temporary Contract Service Employees (TCSEs) and Exempt Limited
Duration Employees (ELDEsS).

For questions regarding this report, please contact Kip Walsh Human Resources Manager,
Recruitment & Classification at (510) 238-7334.

Attachments:
A. TCSE/ELDE Report: For Pay Period ending December 2, 2014
B. TCSE/ELDE Compliance Trend Chart: Pay Period ending December 2, 2014



TCSE/ELDE Report

December 18, 2014 Civil Service Board Meeting

Five (5) Closed / Four (4) Additions

Attachment A

TCSE/ELDE DEPT FULL NAME ORG CLASS DATE RESOLUTION NOTES
CLOSED ASSIGNMENTS
Temporary assignment for reinstated employee pending
1|TCSE OPD Kemmitt, Daniel 102510 - Assault 25-Aug-14 YES Assignment End |background clearance.
Determination of appropriate classification for assignment
evolved through several iterations. Now pending approval for
2|ELDE HRM Lavatai, Lisa 05621 - Risk Management 22-Jul-13 No, over 1 year Recruitment _ |appropriate add/delete.
3|ELDE HRM Mayfield, Michael 05621 - Risk Management 22-Oct-13 YES Assignment End |Exam planning for Admin Analyst Il in progress.
Fireboat Maintenance - annuitant with highly specialized skills
4|TCSE/Annuitant __ |FIRE Splithoff, Alan A 20813 - Fire Boat 17-Oct-05 Technical SO-PT/L21 needed. CalPERS rules allow limited use. (240 hours FY13/14)
Providing temporary support to prevent backlog until FTE returns
5|TCSE/Annuitant  |OPW Weed, Jonelyn 30112 - Administration 7-Jun-14 YES Assignment End |from MLOA. Estimated end date is 12/5/2014.
NON-COMPLIANT ASSIGNMENTS

02971 - Workforce

1|TCSE/Annuitant  |EWD Goodall, Brendalynn Development 28-May-13 No, repetitive Assignment End |system as active. Working with department to reconcile.
PENDING CREATION OF PART TIME "CLASSIFICATIONS"

Department reports that employee has terminated, but shows in

2|TCSE/Annuitant _ |OPD Cronin, David 103130- Animal Shelter 3-Apr-13 Technical Recruitment  [Temporarily supporting Animal Shelter operations and transition.
Addition of PT class to Salary Ordinance recommended.
20711 - Emergency Following meetings with Local 21, Salary Ordinance amendment
3|TCSE FIRE Hutchens, Gail Lee Services Program Unit 15-Mar-06 Technical SO-PT/L21 continues to be pending. (24 hours worked FY13/14)
Annuitant. USAR Cache Manager. Has highly specialized and
unique skills/training. Paid by FEMA Grant. CalPERS rules
4|TCSE/Annuitant _ |FIRE Kelly, Michael M. 20815-U.S.AR 24-Jan-05 Technical SO-PT/L21 allow. (124 hours worked FY13/14)
Addition of PT class to Salary Ordinance recommended.
20711 - Emergency Following meetings with Local 21, Salary Ordinance amendment
5[TCSE FIRE Leeper, James Ernest Services Program Unit 4-Apr-11 Technical SO-PT/L21 continues to be pending. (61 hours worked FY13/14)
Addition of PT class to Salary Ordinance recommended.
20711 - Emergency Following meetings with Local 21, Salary Ordinance amendment
6[TCSE FIRE Morelli, Jeffrey E Services Program Unit 4-Apr-11 Technical SO-PT/L21 continues to be pending. (716 hours worked FY13/14)
Addition of PT class to Salary Ordinance recommended.
88969 - Residential Rent Following meetings with Local 21, Salary Ordinance amendment
7|TCSE HCD Moroz, Linda M. Avrbitration 25-Feb-08 Technical SO-PT/L21 continues to be pending. (287 hours worked FY13/14)
Addition of PT class to Salary Ordinance recommended.
Following meetings with Local 21, Salary Ordinance amendment
8|TCSE OPD Singer, Carl E. 103130 - Animal Shelter 3-Feb-01 Technical SO-PT/L21 continues to be pending. (339 hours worked FY13/14)
61511 - African-American Specialized assignment at AAMLO. CalPERS rules allow limited
10| TCSE/Annuitant__[Library  |Singh, Surinder P. Museum & Library 28-Nov-09 Technical Assignment End |use, but until Oracle upgrade will continue to show on report.
Addition of PT class to Salary Ordinance recommended.
Following meetings with Local 21, Salary Ordinance amendment
11|TCSE CAO Starling, Lane Foster 63221 - KTOP Operations 1-Jul-03 Technical SO-PT/L21 continues to be pending. (599 hours worked FY13/14)
12|TCSE PWA Troyan, Vitaly 30111-Public Works 17-Aug-13 Technical Assignment End |Temporary and intermittent support of special projects.
02111 - City Manager
13|TCSE/Annuitant _ [CAO Uber, William Administration Unit 13-May-13 Technical Assignment End |Temporary and intermittent support of special projects.

20711 - Emergency

14| TCSE/Annuitant  |FIRE Williams, James Alvin Services Program Unit 18-Aug-08 Technical Assignment End |Security Grant. (49 hours FY13/14)
TCSE/ELDE DEPT FULL NAME ORG CLASS DATE COMPLIANT? RESOLUTION NOTES

Unique assignment. Retired Alameda County Sheriff. Provides
expertise on Homeland Security issues. Paid by Homeland

Project support of new Oracle system implementation. Estimated

41|ELDE Finance |Virtucio, Emma 08261-Controller's Office 10-Mar-14 YES Assignment End |end date is March 2015.
Assistance in City Clerks duplicate removals project. Estimated
25|TCSE PBD Ford, Danny 84421 - Administration Unit 8-Jul-14 YES Assignment End |end date 12/30/2014.
84412 - Planning Pending classification analysis of permanent assignment.
18|TCSE PBD Brown, Shaneice Administration Unit 23-Jun-14 YES Assignment End |Estimated end date 12/30/2014.
Temporary project support for Brooklyn Basin project. Estmated
23|TCSE PBD Ellsworh, Ellen 84421 - Administration Unit 9-Jun-14 YES Assignment End |end date 12/31/2014.
84421 - Administration
32|TCSE PBD Johnson, Samual Unit 23-Jun-14 YES Assignment End |Estimated end date 12/30/2014.
30261 - Transportation Managing RFP process for City garages with expired contracts.
26|ELDE OPW Ford, Michael Services Admin 1-Jan-14 YES Assignment End |Estimated end date is 12/31/2014.
Temp assignment pending creation of new classification
05111 - Personnel (Training Coordinator) and budgeted position. Examination
15|ELDE HRM Aaron, Denise M. Administration 12-May-14 YES Recruitment  [planning underway.
89919 - HCD Temp admin support for Sustainability Communities Planning
16|TCSE HCD Bailey-Curry, Azaria Administration Unit 17-Mar-14 YES Assignment End |Grant - estimated end date Dec 2014.
89919 - HCD Temporary project support for Acela implementation project.
27|ELDE HCD Hall, Pamela Administration Unit 27-May-14 YES Assignment End |Estmated end date 12/31/2014.
89919 - HCD
37|ELDE HCD Ma, Susan Administration Unit 1-Oct-14 YES Assignment End |Estimated end date is April 27, 2015
17|TCSE OPD Brown, Delores 103242 - Internal Affairs 21-Jul-14 YES Assignment End | Temporary assignment. Estimated end date 12/31/2014.
19|TCSE OPD Calhoon, Derek 103130 - Animal Shelter 16-Aug-14 YES Recruitment  [Pending Recruitment
103242 - Police Services Subject matter expert on LRMS - Providing training to staff.
24|TCSE OPD Fallehy, Deborah Agency 15-Feb-14 YES Assignment End |Estimated end date December 2014.
46521 - Public Safety Pending class study and recruitment for Electronics Technician.
29|ELDE OPD Ho, Kenneth Maintenance & Installation 9-Dec-13 YES Recruitment _ [Estimated end date 12/31/2014.
30|TCSE OPD Hunt, Shaun 107210 - Administration 18-Aug-14 YES Recruitment _ [Pending Recruitment
33|TCSE OPD Kisamov, Bela 103310 - Animal Services 16-Aug-14 YES Assignment End |Estimated end date June 2015
106510-Police Services Temp support while incumbent on MLOA. TCSE estimated end
39|TCSE OPD Quach, Kim Agency 4-Apr-14 YES Assignment End |date 12/31/2014

Data Date:PPE 12.02.2014
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Five (5) Closed / Four (4) Additions

Attachment A

TCSE/ELDE DEPT FULL NAME ORG CLASS DATE RESOLUTION NOTES
Backfill for temporary vacancy due to employee leave. Estimated
28|TCSE AUD Hirasuna, Noriake 07111 -City Auditor Unit 28-Oct-13 YES Assignment End |end December 2014.
Assisting with Day to Day debt management and with the SEC
35|ELDE FMA Lee, Jacqueline 08721 - Treasury 1-Oct-14 YES Assignment End |Munincipal Rule as well as Continuing Disclosure Oversight
New Director; pending assignment of appropriate classification.
02211 - City Measure Y Committee Support - Assignment end date
34|ELDE CAO Klasse, Verdene Administrator's Office 31-Mar-14 YES Recruitment 3/30/2015
84111 - HCD ELDE/Deputy Building Official while HRM developes permanent
40|ELDE DPB Taylor, Allene Administrative Unit 27-Oct-14 YES Assignment End |classification
Addition of PT class to Salary Ordinance recommended. Under
21|TCSE HSD Dupree, Kathryn 78235 - Food Services 16-Jun-14 YES SO-PT review for Council report.
22|TCSE HSD Edge-Wilson, Bereather 78361 - CSBG Admin 20-Aug-14 YES Assignment End | Temporary support during permanent employee's LOA.
78311 - DHS Policy & Ceasefire Program Coordination. Estimated end date April 13,
31|TCSE HSD Jimenez, Javier Planning - Ceasefire 12-Apr-14 YES Assignment End |2015.
Addition of PT class to Salary Ordinance recommended. Under
36|ELDE HSD Ly, Ngoc 78235 - Food Services 2-Sep-14 YES Assignment End |review for Council report.
Temporary assignment pending recruitment to fill permanent
38|TCSE HSD Pride, Angela 78411 - Community Housin{ 4-Aug-14 YES Assignment End |position.
85311-Workforce Support to Mayor's Summer Job Program and reporting.
20|TCSE MAYOR [Duncan, Felicia Development 28-Apr-14 YES Assignment End |Estimated end date is Nov 2014.
30541 - Equipment
42| TCSE PWA Vaughan, Richard Services 27-Oct-14 YES Assignment End |Restructuring of Equipment Parts 5050 Coliseum Way
Specialized assignment at AAMLO. CalPERS rules allow limited
43| TCSE/Annuitant _|Library Barra-Gibson, Luisa 61231-Main Library 30-Jun-14 YES Assignment End |use, but until Oracle upgrade will continue to show on report.
44|TCSE/Annuitant  |HSD Andrade-Reed, Barbara 78232 - Head Start Unit 12-Nov-13 YES Assignment End |Annuitant Supporting Head Start operations.
106610 - Background & OPOA MOU
45| TCSE/Annuitant _ |OPD Ayala, Edgardo Recruiting 23-Sep-13 YES Provision Annuitant supporting background investigations per OPOA MOU
Temp assignment providing vendor oversight and management
46| TCSE/Annuitant _ |HSD Chaney-Williamson, Sylvia [78241 - SFSP Site Review 16-Jun-14 YES Assignment End |of Mayor's Summer Jobs Program.
106610 - Background & OPOA MOU
47| TCSE/Annuitant _ |OPD Chey, Tae Recruiting 22-Sep-13 YES Provision Annuitant supporting background investigations per OPOA MOU
106610 - Background & OPOA MOU
48| TCSE/Annuitant  |OPD Christmas, Ernest Recruiting 23-Sep-13 YES Provision Annuitant supporting background investigations per OPOA MOU
49|TCSE/Annuitant _ |DHS Corso, Debra 30112 - Administration 2-Sep-14 YES Assignment End |Assignment End
50| TCSE/Annuitant __|Mayor Cowan, Richard 01111-Mayor 27-Jan-14 YES Assignment End |Annuitant/Special Assistant to the Mayor
106610 - Background & OPOA MOU
51| TCSE/Annuitant _ |OPD Davis, Johnny Recruiting 19-Jan-14 YES Provision Annuitant supporting background investigations per OPOA MOU
106610 - Background & OPOA MOU
52| TCSE/Annuitant _ |OPD Denson, Benjamim Recruiting 17-Mar-14 YES Provision Annuitant supporting background investigations per OPOA MOU
OPOA MOU
53| TCSE/Annuitant_ |OPD Donovan, Daniel 101120 - Internal Affairs 2-Jan-13 YES Provision Annuitant supporting background investigations per OPOA MOU
54| TCSE/Annuitant _ [AUD Edmonds, Michael 07111 - City Auditor 29-Sep-14 YES Pending Election |Pending Election
05211 - Employement & Providing temporary support of specialized Police classification
55| TCSE/Annuitant  [HRM Estevez, Richard Classification 9-Sep-13 YES Assignment End |assignments.
106610 - Background & OPOA MOU
56| TCSE/Annuitant  |OPD Fisher, James Recruiting 12-Oct-13 YES Provision Annuitant supporting background investigations per OPOA MOU
106610 - Background & OPOA MOU
57| TCSE/Annuitant _ |OPD Flynn, Dana Recruiting 12-Oct-13 YES Provision Annuitant supporting background investigations per OPOA MOU
106610 - Background & OPOA MOU
58| TCSE/Annuitant  |OPD Hannon-Orozco, Mercedes Recruiting 23-Sep-13 YES Provision Annuitant supporting background investigations per OPOA MOU
106610 - Background & OPOA MOU
59| TCSE/Annuitant  |OPD Hart, Rutherford Recruiting 22-Sep-13 YES Provision Annuitant supporting background investigations per OPOA MOU
106610 - Background & OPOA MOU
60| TCSE/Annuitant _ |OPD Hassna, Jeff Recruiting 23-Sep-13 YES Provision Annuitant supporting background investigations per OPOA MOU
106610 - Background & OPOA MOU
61| TCSE/Annuitant  |OPD Hicks, Mark Recruiting 23-Sep-13 YES Provision Annuitant supporting background investigations per OPOA MOU
106610 - Background & OPOA MOU
62| TCSE/Annuitant  |OPD Johnson, Carmen Recruiting 9-Nov-13 YES Provision Annuitant supporting background investigations per OPOA MOU
106610 - Background & OPOA MOU
63| TCSE/Annuitant  |OPD Johnson, Steven Recruiting 9-Nov-13 YES Provision Annuitant supporting background investigations per OPOA MOU
106610 - Background & OPOA MOU
64| TCSE/Annuitant  |OPD Leaks, Delores Recruiting 23-Sep-13 YES Provision Annuitant supporting background investigations per OPOA MOU
106610 - Background & OPOA MOU
65| TCSE/Annuitant  |OPD Lighten, Ronald Recruiting 23-Sep-13 YES Provision Annuitant supporting background investigations per OPOA MOU
01111 - Mayor - Admin Annuitant providing direct support to the Mayor regarding public
66| TCSE/Annuitant __|Mayor Lyles, Reginald Unit 18-Nov-13 YES Assignment End |safety policies. Estimated end date of 06/30/2014.
Temporary support of Shelter operations. Estimated end date is
67|TCSE OPD Lloyd, Jessica 103130 - Animal Shelter 30-Jun-14 YES Recruitment 11/30/2014.
106610 - Background & OPOA MOU
68| TCSE/Annuitant  |OPD Mestas, Alfred Recruiting 23-Sep-13 YES Provision Annuitant supporting background investigations per OPOA MOU
Providing temporary accounting support during permanent
69| TCSE/Annuitant __[Finance [Obligacion, Teresita 08721 - Treasury 21-Jan-14 YES Assignment End |employee LOA.
Temporary accounting support pending permanent appointment.
Departmental interviews scheduled early September. Estimated
70| TCSE/Annuitant OPW Ogbamichael, Letterbrhan 30244 - Administration 20-Jun-14 YES Assignment End |end date November 30, 2014.
106610 - Background & OPOA MOU
71|TCSE/Annuitant _ |OPD Parker, Norma Recruiting 17-Mar-14 YES Provision Annuitant supporting background investigations per OPOA MOU
106610 - Background & OPOA MOU
72|TCSE/Annuitant _ |OPD Parkinson, John Recruiting 17-Mar-14 YES Provision Annuitant supporting background investigations per OPOA MOU
106610 - Background & OPOA MOU
73| TCSE/Annuitant _ |OPD Pressnell, Edward Recruiting 23-Sep-13 YES Provision Annuitant supporting background investigations per OPOA MOU
106610 - Background & OPOA MOU
74| TCSE/Annuitant __ |OPD Quintero, Joseph Michael Recruiting 12-Oct-13 YES Provision Annuitant supporting background investigations per OPOA MOU

Data Date:PPE 12.02.2014
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TCSE/ELDE DEPT FULL NAME ORG CLASS DATE RESOLUTION NOTES
00211 - City Council

75| TCSE/Annuitant Council [Sanders, West, Sandra District 2 5-Apr-14 YES Assignment End |Estimated end date December 31, 2014
106610 - Background & OPOA MOU

76| TCSE/Annuitant __ |OPD Taylor, Mayumi Recruiting 23-Sep-13 YES Provision Annuitant supporting background investigations per OPOA MOU
106610 - Background & OPOA MOU

77|TCSE/Annuitant _ |OPD Thomas, Mark Recruiting 18-Jan-14 YES Provision Annuitant supporting background investigations per OPOA MOU
106610 - Background & OPOA MOU

78| TCSE/Annuitant _ |OPD Valladon, Robert Recruiting 17-Mar-14 YES Provision Annuitant supporting background investigations per OPOA MOU
106610 - Background & OPOA MOU

79|TCSE/Annuitant _ |OPD Vaughn,John Recruiting 23-Sep-13 YES Provision Annuitant supporting background investigations per OPOA MOU
106610 - Background & OPOA MOU

80| TCSE/Annuitant  |OPD Viglienzone, Thomas Recruiting 18-Jan-14 YES Provision Annuitant supporting background investigations per OPOA MOU
106610 - Background & OPOA MOU

81| TCSE/Annuitant  |OPD Williams, Ashlei Recruiting 18-Jan-14 YES Provision Annuitant supporting background investigations per OPOA MOU

82| TCSE/Annuitant __|Finance [Zapanta, Perla 08721 - Treasury 21-Jan-14 YES Assignment End |Providing training to new incumbent of permanent position.

Data Date:PPE 12.02.2014
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OAKLAND CIVIL SERVICE BOARD

In the Matter of Controversy Between

Appellant, Civil Service Board Meeting Date:
December 18, 2014
and
Time: 5:30 pm
CITY OF OAKLAND,

For Closed Session
Employer,

CITY OF OAKLAND’S REQUEST THAT THE CIVIL SERVICE BOARD ISSUE A
WRITTEN ORDER SETTING THE DATE AND TIME OF THE HEARING AND/OR
ISSUE AN ORDER TO SHOW CAUSE FOR THE DELAY

DEBORAH BIALOSKY, Attorney at Law
1150 Shevlin Drive
El Cerrito, California 94530
Telephone:  (510) 684-1306
Facsimile:  (510) 647-8725

BARBARA PARKER, City Attorney
RYAN RICHARDSON, Supervising Deputy City Attorney
One Frank H. Ogawa Plaza, 6th Floor
Oakland, California 94612
Telephone: (510) 238-3750
Facsimile: (510) 238-6500

Attorneys for Employer
CITY OF OAKLAND



L
STATEMENT OF THE ISSUE

The City of Oakland is requesting that the Civil Service Board take the following actions:
(1) set the date for hearing on the appeal of for February 26-27, 2015; (2) issue an

order to show cause requiring appellant to explain the delay, or (3) dismiss the appeal.

II.
BACKGROUND

On or about February 25, 2014, appellant [l reoacreolll (“appellant” il nevacreolllyas
released from the Oakland Police Department during his probationary period. Appellant filed an
appeal with the Civil Service Board pursuant to Personnel Rule 6.06 on March 4, 2014. At its
March 20, 2014 meeting, the Civil Service Board appointed an outside hearing officer to hear the
appeal due to the anticipated length of the hearing.

On April 15, 2014, the Civil Service Board provided the parties with a list of names for
selection of a hearing officer pursuant to Appendix C of the MOU between the City of Oakland
and the Oakland Police Officer’s Association. (See Exhibit 1). Appellant did not diligently
pursue his appeal. Almost four months passed before appellant’s counsel first contacted the City
to select a hearing officer. Appellant is represented by the law firm of Rains Lucia Stern.
Jonathan Murphy, an associate at Rains Lucia Stern, first contacted the City’s attorney, Deborah
Bialosky, on August 1, 2014 to select a hearing officer. (See Exhibit 2, email dated August 1,
2014) A hearing officer was selected in mid-August and Mr. Murphy indicated that lead attorney
Harry Stern would be available at the end of August or early September to discuss scheduling the
hearing. (See Exhibit 3) When the City did not hear from Mr. Stern, Ms. Bialosky sent Mr. Stern
an email on September 24, 2014 asking to set a two day hearing in November 2014. (Exhibit 4)
Mr. Stern never responded to the email.

On November 3, 2014 the City sent hearing officer Carol Vendrillo a letter asking her to

provide the parties with hearing dates. (Exhibit 5) Ms. Vendrillo responded on November 12,



2014 and provided the parties with six possible dates for the hearing in January and February
2015. The City responded on November 18, 2015 and stated it was available for hearing
February 5-6, 2015. Appellant’s counsel did not respond to either Ms. Vendrillo or the City’s
emails. On November 25, 2014, the City sent Mr. Stern an email asking him to confirm his
availability on February 5-6, 2015. When counsel still failed to respond, the hearing officer Ms.
Vendrillo sent another email on December 1, 2104 asking Mr. Stern about his availability. While
Mr. Stern responded on December 1, 2014 that he is not available on February 5-6, 2014, he
declined to provide any dates when he was available. That same day, December 1, 2014, the City
stated that it was available the other dates offered by the hearing officer, February 26 and 27,
2015. When Mr. Stern failed to respond as to his availability for those dates, the hearing officer
sent him an email dated December 6, 2014. (Exhibit 6) To this date, Mr. Stern has failed to
accept the February 26 and 27, 2015 hearing dates or provide alternate dates he is available.

On December 8 and again on December 10, 2014, counsel for the City advised Mr. Stern
that if the parties could not agree to a hearing date by December 11, 2014, the City would submit

a request to the Civil Service Board to either schedule the hearing on February 26 and 27, 2015,

issue an order to show cause for the delay and/or consider dismissing appeal for

failure to proceed with due diligence. (Exhibit 7)

V.
LEGAL ARGUMENT

The parties have a duty respond to requests for hearing dates in a timely manner, be
cooperative in scheduling the earliest practicable date, and adhere to established deadlines and
hearing schedules. If the parties fail to do so, the Civil Service Board has the authority to
convene a scheduling conference call and/or issue a Notice of Hearing setting the date, time and
place for each hearing. The Civil Service Board was created by the Oakland City Charter and is

responsible for the general supervision of the personnel system. (Charter, Art. IX, Section 901)



The Oakland Municipal Code specifically states that one of the functions of the Civil Service
Board is to perform appellate duties. (OMC Chpt. 2.08, section 2.08.030) Rule 6, section 6.07 of
the Personnel Manual sets forth the procedures to be used in appeals and hearings concerning

probationary release under section 6.06. Section 6.07 (a)(vi) states in pertinent part:

“Not less than five (5) working days before the date the appeal is scheduled for hearing,
the Board shall send:

1. A written notice giving the date, time and place of such hearing to the appointing
authority, to the appellant and her/his attorney and/or representative, and to the City
Attorney.”

Clearly the City Charter, Personnel Ordinance and Personnel Manual give the Civil
Service Board the authority to set the date, time and place of the hearing. Use of that power is
appropriate in this case because appellant’s counsel has refused to be cooperative in scheduling
the earliest practicable dates for the hearing.

The City requests that the CSB set the hearing for February 26-27, 2015. The City
anticipates that counsel may claim that he is unavailable on those dates. However, appellant’s
legal counsel is a law firm consisting of thirty three attorneys, many of whom are partners and
experienced trial attorneys. (See Exhibit 8) If Mr. Stern is unavailable on February 26-27, 2015,
his firm can substitute one of its other highly qualified attorneys to handle the hearing. In the
alternative, the City requests that the Board issue an Order to Show cause requiring appellant to
explain his refusal to schedule the matter for hearing and requiring counsel to provide proof that
his trial schedule conflicts with the dates offered by the hearing officer: February 5, 6, 26, and
27,2015.

VL.
CONCLUSION
The Civil Service Board has the authority under the City Charter, Personnel Ordinance

and Personnel Manual to take all reasonable steps necessary to manage its appellate functions

and duties. In furtherance of that responsibility, the City requests that the Board set the hearing
4



dates on the appeal for February 26-27, 2015, issue an order to show cause requiring

appellant to explain the delay, or dismiss the appeal for failure to diligently pursue it.

Dated: December 11, 2014

Respectfully submitted,

BARBARA PARKER, City Attorney
RYAN RICHARDSON, Supervising Deputy City Attorney

DEBORAH BIALOSKY, Attorney
‘ O c@bl/&u‘“ 6,0&’4 (/\

Attorneys for Employer
CITY OF OAKLAND




Print https://us-mgS.mail.yahoo.com/neo/launch?.rand=aej Otveqsfbf#923...

Subject: OPOA Selection of Hearing Officers

From: Civil Service (civilservice@oaklandnet.com)
To: dbappeals@yahoo.com:; myabut@rlslawyers.com:;
Cc: civilservice@oaklandnet.com: KWalsh@oaklandnet.com:;

Date: Tuesday, April 15, 2014 3:49 PM

Greetings,

Following Appendix C of the MOU for OPOA; below is a list of names retrieved in random order for
the selection of a Hearing Officer:

Morris Davis, Esq. Carol Ventrilo, Esq. Norman Brand

760 — G Canyon Oaks Drive 2521 Channing Way 150 Lombard Street #3

Oakland, CA 94605 Berkeley, CA 94572 San Francisco, CA 94111

510 635-4509 510 703-4131 415 982-7172

mordavis@att.net vendrillo@aol.com nb@normbrand.com
Cecilia Carey

Staff to the Civil Service Board

(510) 238-3467 or civilservice@oaklandnet.com
Meetings are the third Thursday at 5:30 pm

One Frank H. Ogawa Plaza, Hearing Room 1

http://oaklandnet/home/Govemment/o/HumanResources/s/CivilServiceBoard/index.htm

Exhibit l
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Print https://us-mg5.mail.yahoo.com/neo/launch?.rand=aejOtveqsfObf#409...

Subject: OPOA Selection of Hearing Officers
From: Jonathan Murphy (JMurphy@rlslawyers.com)

To: dbappeals@yahoo.com;

Cc: VKirk@rlslawyers.com; hstern@rlslawyers.com;

Date: Friday, August 1, 2014 2:18 PM

Ms. Bialosky,

I have been tasked with working with you to select a hearing officer for the 7'77 Civil Service
Board appeal. Please let me know how and when you would like to proceed.

Best regards,

Jonathan Murphy

From: Carey, Cecilia [mailto:CCarey@oaklandnet.com] On Behalf Of Civil Service
Sent: Tuesday, April 15,2014 3:50 PM

To: Deborah Bialosky; Melanie Yabut

Ce: civilservice@oaklandnet.com; Walsh, Kip

Subject: OPOA Selection of Hearing Officers

Greetings,

Following Appendix C of the MOU for OPOA; below is a list of names retrieved in random order for
the selection of a Hearing Officer:

Exkbi 2
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https://us-mg5.mail.yahoo.com/neo/launch?.rand=aejOtveqsfObf#409...

Morris Davis, Esq.
760 — G Canyon Oaks Drive
Oakland, CA 94605

510 635-4509

mordavis@att.net

Carol Vendrillo, Esq.
2521 Channing Way

Berkeley, CA 94572
510 703-4131

vendrillo@aol.com

Norman Brand

150 Lombard Street #3

San Francisco, CA 94111

415 982-7172

nb@normbrand.com

Cecilia Carey

Staff to the Civil Service Board

(510) 238-3467 or civilservice@oaklandnet.com

Meetings are the third Thursday at 5:30 pm

One Frank H. Ogawa Plaza, Hearing Room 1

http://oaklandnet/home/Government/o/HumanResources/s/CivilServiceBoard/index.htm

Oakland Rﬂnked #5 Place to Visit

ork Times 2012

12/11/2014 12:12 PM



Print https://us-mg5.mail.yahoo.com/neo/ launch?.rand=aej0tvcqsfObf#591 ...

Subject: RE: OPOA Selection of Hearing Officers

From: Jonathan Murphy (JMurphy@rIsIawyers.com)
To: dbappeals@yahoo.com; VKirk@rlslawyers.com;

Date: Friday, August 15, 2014 5:52 PM

Deborah,

Regarding Harry’s availability, he is currently in trial and would like to link schedules with you in a couple
weeks. Please let me know when and if you are free to talk scheduling at the end of august or early September.

Best regards,

Jonathan

From: Deborah Bialosky [mailto:dbappeals@yahoo.com]
Sent: Wednesday, August 13, 2014 3:43 PM

To: Vanessa Kirk; Jonathan Murphy

Subject: Re: OPOA Selection of Hearing Officers

Yes.
On Wednesday, August 13,2014 3:28 PM, Vanessa Kirk <VKirk@rlslawyers.com> wrote:

Good Afternoon Deborah,
Would tomorrow, August 14, between 9:00 — 11:00 am still work?

Vanessa Kirk

| Ghibt3
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https://us-mg5.mail.yahoo.com/neo/ launch?.rand=aejOtveqsfObf#591...

Sent: Tuesday, August 12, 2014 5:12 PM
To: Vanessa Kirk; Jonathan Murphy
Subject: Re: OPOA Selection of Hearing Officers

Hello Vanessa,

Tomorrow 8/13, 8/14 or 8/15 between 9:00 - 11:00 am will work for me. Please let me know which time and date will work
for Jonathan. Thank you.

Deborah Bialosky

On Monday, August 11, 2014 9:21 AM, Vanessa Kirk <VKirk@rlslawyers.com> wrote:

Good Morning Deborah,

And welcome back. I hope your time off was well spent. I am trying to calendar a date that is conducive for all

parties. Unfortunately, Jonathon is not available today. Is there another day this week that would work for you?
Please let me know.

Thank you,
Vanessa Kirk
Legal Assistant

From: Deborah Bialosky [mailto:dbappeals@yahoo.com]
Sent: Friday, August 01,2014 3:01 PM

To: Jonathan Murphy

Cec: Vanessa Kirk; Harry Stern

Subject: Re: OPOA Selection of Hearing Officers

Hello Jonathan,

Nice to hear from you. Have you had a chance to look at Appendix C of the OPOA MOU? If so, I'm ready to select a
hearing officer today. Give me a call at (510) 684-1306. I will be out of town and out of cell phone range from August 4-10
so if I don't hear from you today let's arrange a time the week of August 11th to talk.

Deborah Bialosky
(510) 684-1306

On Friday, August 1, 2014 2:21 PM, Jonathan Murphy <)Murphy@rlslawyers.com> wrote:

Ms. Bialosky,

I have been tasked with working with you to select a hearing officer for the Civil Service
Board appeal. Please let me know how and when you would like to proceed.

Best regards,

12/11/2014 12:13 PM
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Jonathan Murphy

https://us-mg5.mail.yahoo.com/neo/launch?.rand=aejOtvcqsfObf#591...

From: Carey, Cecilia [mailto:CCarey@oaklandnet.com] On Behalf Of Civil Service

Sent: Tuesday, April 15,2014 3:50 PM
To: Deborah Bialosky; Melanie Yabut

Cec: civilservice@oaklandnet.com; Walsh, Kip
Subject: OPOA Selection of Hearing Officers

Greetings,

Following Appendix C of the MOU for OPOA; below is a list of names retrieved in random order for

the selection of a Hearing Officer:

Morris Davis, Esq.

760 — G Canyon Oaks Drive
Oakland, CA 94605

510 635-4509

mordavis@att.net

Carol Vendrillo, Esq.
2521 Channing Way
Berkeley, CA 94572
510 703-4131
vendrillo@aol.com

Norman Brand
150 Lombard Street #3

San Francisco, CA 94111

415 982-7172
nb@normbrand.com

Cecilia Carey

Staff to the Civil Service Board
(510) 238-3467 or civilservice@oaklandnet.com

Meetings are the third Thursday at 5:30 pm
One Frank H. Ogawa Plaza, Hearing Room 1

http://oaklandnet/home/Government/o/HumanResources/s/CivilServiceBoard/index.htm

Oakland Rm;%aﬁ #5 Place to Visit in the World!

12/11/2014 12:13 PM



Print https://us-mg5.mail.yahoo.com/neo/launch?.rand=3a0uvi0idvro0#11...

Subject: Civil Service Board appeal
From: Deborah Bialosky (dbappeals@yahoo.com)
To: Hstern@rlslawyers.com; JMurphy@rlslawyers.com;

Date: Wednesday, September 24, 2014 8:07 AM

Hello Harry,

The parties chose Carol Vendrillo as the hearing officer for the Oakland Civil Service Board appeal of
The hearing dates have not been selected yet. I suggest that we ask Ms. Vendrillo for a

two day hearing in November. Would that would with your schedule? Are there any dates/weeks in
November that you are not available.?

Deborah Bialosky, Attorney
(510) 684-1306
dbappeals@yahoo.com

Bxhibt ‘j
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Deborah Bialosky 1150 Sheviin Drive
Attorney at Law El Cerrito, C4 94530
(510) 684-1306 (phone)
(510) 647-8725 (fax)
dbappeals@yahoo.com

" November 3, 2014

Carol Vendrillo, Esq.
2521 Channing Way
Berkeley, CA 94720

RE: Oakland Civil Service Board
appellant and City of Oakland, respondent

Dear Ms. Vendrillo,

[ am writing to inform you that pursuant to the Oakland Personnel Manual, Rule 10,
Section 10.03, the Oakland Civil Service Board has referred the above referenced appeal
to an outside hearing officer. Under the procedures set forth in the Memorandum of
Understanding between the City of Oakland and the Oakland Police Officers Association,
the parties have selected you to serve as Hearing Officer. The parties are requesting that

you conduct a hearing and provide written findings and recommendations to the Civil
Service Board as set forth in Rule 10, Section 10.05.

It is anticipated this matter wil] take two days. Please provide the parties with dates at
your earliest convenience. The Tepresentatives for the parties in this matter are:

Attorney for Appellant Attorney for the City of Qakland
Harry Stern, Esq. Deborah Bialosky

Rains Lucia Stern PC - Law Office of Deborah Bialosky
2300 Contra Costa Boulevard, Suite 500 1150 Shevlin Drive

Pleasant Hill, CA 94523 El Cerrito, CA 94530

Ph. (925) 605-1699 Ph. (510) 684-1306

Fax (925) 609-1690 - Fax (510) 647-8725

HStern@R1L Slawyers.com dba'ppeals@vaho_o.com

Thank you for your assistance with this matter.

Very truly yours,

L A 3
A ™ b (A AD T

Deborah Bialosky T

cc. Harry Stern, Esq.
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Subject: 77

From: Carol Vendrillo (vendrillo@aol.com)
To: dbappeals@yahoo.com;

Cc: hstern@rlslawyers.com;

Date: Saturday, December 6, 2014 12:18 PM

Harry,

Can we schedule this case for February 26 and 27? My calendar is filling up and I want to nail this
down if possible.

Thanks.
Carol Vendrillo

On Dec 1, 2014, at 3:56 PM, Deborah Bialosky <dbappeals@yahoo.com> wrote:

Harry,

Please let know if you are a available February 26-27. The City would like to get this appeal scheduled
as soon as possible as it has been outstanding for several months. Thank you.

Deborah Bialosky
Sent from my iPad

On Dec 1, 2014, at 3:06 PM, Harry Stern <hstern@rlslawyers.com> wrote:

Sadly, my assistant informed me that I am not free those dates. Thanks.

Harry S. Stern
RAINS LUCIA STERN PC

On Dec 1, 2014, at 1:37 PM, "Carol Vendrillo" <vendrillo@aol.com> wrote:

Harry,
Are these dates going to work for you?

cv
On Nov 25, 2014, at 8:32 AM, Deborah Bialosky <dbappeals@yahoo.com> wrote:

h \ :" 6
a ‘b . 12/11/2014 12:27 PM
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Hello Harry,

Please confirm whether you are available February 5-6, 2015 for hearing on the Civil
Service Board appeal. Thank you.

Deborah Bialosky
Attorney for the City of Oakland

Sent from my iPad

On Nov 18, 2014, at 2:21 PM, Deborah Bialosky <dbappeals@yahoo.com> wrote:

Hello Carol and Harry,

I received your email And have been checking with witnesses. It appears the City is available
February 5-6, 2015. Thank you.

Deborah Bialosky

Sent from my iPad

On Nov 18, 2014, at 10:35 AM, Carol Vendrillo <vendrillo@aol.com> wrote:

Harry and Deborah:
Did you receive the email below?

(2%

On Nov 12, 2014, at 7:26 PM, Carol Vendrillo <vendrillo@aol.com> wrote:

Harry and Deborah:

| was just informed about this matter today. | am no longer associated with the University.

My contact information is thru this email; my mailing address is 46 Seabreeze Drive, Richmond, CA
94804. Phone is (510) 703-4131.

| have the following dates available: January 5 and 6; February 5 and 6; February 26 and 27.

| look forward to working with you both again.

Carol

12/11/2014 12:27 PM
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Subject: H ] appeal
From: Deborah Bialosky (dbappeals@yahoo.com)
To: Hstern@rlslawyers.com;

Date: Wednesday, December 10, 2014 4:16 PM

Hello Harry,

Please get back to before noon tomorrow, December 11, 2014 with a hearing
date for the appeal. Carol is offering February 26-27, 2015 and the
City has accepted those dates. If I don't hear from you before noon, I will submit
a request to the Civil Service Board to schedule the hearing on those dates, issue
an OSC or dismiss the appeal. Thank you.

Deborah Bialosky, Attorney
(510) 684-1306
dbappeals@yahoo.com

----- Forwarded Message -----

From: Deborah Bialosky <dbappeals@yahoo.com>
To: Harry Stern <Hstern@rlslawyers.com>

Sent: Monday, December 8, 2014 10:25 AM

Subject: appeal

Hello Harry,

I have been trying to work with you to schedule this appeal since September. If
we can't agree on a hearing date by this Thursday, December 11, 2014, T will
submit a request to the Board to issue an order to show cause for the delay in
scheduling the hearing and consider dismissing the appeal. The next Civil Service
Board meeting is scheduled for December 18, 2014 and the cut-off to submit
materials to the Board is this Thursday, December 11, 2014. Please get back to
Carol and me before then regarding your availability. Thank you.

Deborah Bialosky, Attorney
(510) 684-1306
dbappeals@yahoo.com

cxhibt 7
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Our Team

Steven Betz

Jim Bickert

Justin Buffington
Sarah Burdick
Douglas Foley
Julia Fox

Michael E. Gatto
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Joseph R. Lucia
Rockne A. Lucia Jr.
Robert McFarlane
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Jonathan Murphy

Pleasant Mill (Main)
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Pleasant Hill, CA 94523
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San Jose
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Suite 500
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FX: 925.609.1690
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Frasno

2377 West Shaw Avenue
Suite 208

Fresno, CA 93711

PH: 559.224.9100

FX: 925.609.1690

Santa Rosa

2300 Bethards Drive
Suite F

Santa Rosa, CA 95405
PH: 707.576.8954

FX: 925.609.1690
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John Noble

Don Nobles

Janne O’Neil

Rick Pattison

Russell Perry

Heidi Primack Talbot
Kathy Rains

Michael L. Rains
Eustace de Saint Phalle
Dylan Schaffer
Michael Schwartz
Harry Stern

Bud Stone

Timothy K. Talbot
Leo Tamisiea

Roger D. Wilson
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Ontario

800 N Haven Avenue
Suite 360

Ontario, CA 91764
PH: 908.509.5001
FX: 925,609.1690

Sacramento

1 Capitol Mait

Suite 345

Sacramento, CA 95814
PH: 916.646.2860

FX: 925.609.1690

San Francisco

220 Montgomery Street
Suite 484

San Francisco, CA 94104
Pi: 415.341.9341

FX: 925.609.1690

Exhibit &

11



Deborah Bialosky 1150 Shevlin Drive
Attorney at Law El Cerrito, CA 94530
(510) 684-1306 (phone)
(510) 648-8725 (fax)
dbappeals@yahoo.com

BY EMAIL (acomelo@.oaklandnet.com 7

December 10, 2014

Oakland Civil Service Board

¢/0 Anil Comelo

Secretary to the Oakland Civil Service Board
150 Frank H. Ogawa Plaza, 2™ Floor
Oakland, CA 94612

RE:  Civil Service Board Appeal of Probationary Release
e -
Request for Appointment of Hearing Officer
For December 18, 20]4 meeting — CLOSED SESSION

Dear Chairperson Drexel and Members of the Civil Service Board:

The City of Oakland submits this Jetter asking that the Civil Service Board (CSB)
consider the following request at its December 18, 2014 meeting. The City requests that
the CSB designate an outside heagng officer 4o _conducs a hearing and make
recommended findings in the appeal i} was a Gardener Crew
Leader in the Office of Park ang Recreation. He was released from employment during

his probationary period. filed an appeal of his probationary release pursuant tq
Rule 6, Section 6.06 of the Personnel Manual.

Based on a review of the file, I anticipate the City will be calling three to five
witnesses and will need one full day (8 hours) to present its case. Rule 10 of the
Personnel Manual allows the CSB to appoint a hearing officer where a lengthy hearing is
anticipated. In this case, the CSB will not have time to hear the entire appeal during its
regularly scheduled monthly meeting and a hearing officer is by far the most efficient
route by which to conduct this appeal.

On Wednesday, December 3, 2012, I spoke to === left him a voice mail
message and sent him an email asking him to contact me to discuss whether he would
agree to the appointment of a hearing officer. On December 4, 2014, I sent an
email informing him that the City would be asking the Civil Service Board at its
December 18, 2014 meeting to appoint an independent hearing officer to conduct a

hearing and make recommended findings in his appeal. I provided with my




Civil Service Board
December 10, 2014

contact information however, he never contacted me. I do not know whether is
in agreement with the City’s request for a hearing officer. )

Because the direct and Cross examination of three to five witnesses in addition to

appellant’s testimony should require at least a full day hearing, the City respectfully
requests that a hearing officer be appointed in this case.

Very truly yours,

( P il
N Un Riato (ﬁ‘
Deborah Bialosky

Attorney for the City of QOakland

cc. 7— Appellant
Caryl Casden, Oakland City Attorney’s Office
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