iSupplier Portal Reference Guide for Negotiations/RFQ

1. iSupplier Portal Home Page
This page shows the responsibilities assigned to your company. iSupplier Portal Full Access includes

the Administration tab, which is required to setup your company’s profile the other link is for
RFQs/Sourcing only, which you can assign to another user that you wish to have access to
contracting opportunities but not your company’s setup. Click on either link to go to the working
page.

1. Worklist is the list of current notifications/invitations.
2. Toopen the invitation, click on the link in the “Subject” column.
3. Navigator, this link will take you to the working page.
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2. Supplier Home Tab

The current “Notifications” in the “Subject” column are invitations from the City of Oakland to your
company. To open, click on the link. To find your open RFQs click on the “Negotiations” tab.
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3. Negotiations Tab Page

In this page, you can see “Your Company’s Open Invitations” this will only show current active
RFQs that you been invited to. The negotiation number column is the link to open the RFQs. To
see the full list of open invitations, click on the tab “Full List”. The “Time Left” column shows
how long the RFQ is open for negotiation/bid.
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393883 (NTB) 1000055 150 Refirement O... RFQ 1 day 3 hours
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In this page, you can “Search Open Negotiations” use the drop down to search for RFQ Number
or Title. On the blank field type in the RFQ number or part of the title.

You can use this function if you have not been invited to an RFQ and you wish to review or to
bid. “Your Active and Draft Responses” is where you will find if you have any responses to any

open RFQs. This is to see your full list of RFQ responses.
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In this page, you can open or respond to an RFQ by clicking on the “Negotiation Number”
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53412 (NTB) REBID 1000055 150 Retire RFQ 3 hours 24 minutes
50422 RFQ for As-needed Oakland Anim.. RFQ 7 days 3 hours
60423 RFQ for As-needed Spay/Neuter RFQ 7 days 3 hours
543931 (NTB) 1000634 Laurel Access to... RFQ 13 days 3 hours
k 60420 _/ RFQ for Cannabis Equity Assist RFQ 20 days 3 hours

This is the open RFQ page. In the top page you will see the RFQ Number, Title, Time Left, Open
Date and Close Date. Use the “Actions” drop down menu to choose what you want to do and
click the “Go” button.

At the lower half of the page is where you will find the attached RFP Specifications and other
details for the choosen RFQ#. Under the “Title” column click on the link and this will open the
attached file.
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Title RFQ for Cannabis Equity Assistance Program
Technical Assistance Consultant

Status  Active (Locked)
Time Left 20 days 3 hours

Header Lines Confrols  Confract Terms

Buyer Chan, Sau Qutcome Contract Purchase Agreement
Quote Style Sealed Event

Description In the Spring of 2017 the Oakland City Council enacted landmark medical cannabis legislation
centered around an Equity Permit Program that seeks to minimize disparities within the cannabis
industry. The Equity Permit Program prioritizes the permitting of equity applicants and through
the Equity Assistance Program offers equity applicants technical as well as financial assistance
upon funding availability. At this juncture, the City of Oakland seeks a consultant to provide
technical assistance in the community through trusted advocates to cannabis equity applicants.




Notes and Attachments 4

Note to Suppliers  Important Note: iSupplier is the only official City of Oakland Automated Procurement Portal. The
City of Oakland cannot be held liable for any information posted on third party websites i.e.
Builder's exchanges, CIPList, etc.,. The City of Oakland’s official and complete Plan Holders List
are listed on this site http://www2 oaklandnet
com/Government/o/CityAdministration/d/CP/s/PlanHoldersList/index.htm. To login into iSupplier
Portal click on this link (http:/fwww?2. oaklandnet com/Government/o/CityAdministration/d/CP/index
htm)

Title & Type £ Description £ Category £ Last Updated By ~ Last Updated ~ Usage -~ Update Delete
RFQ for Cannabis Equity Assistance program File RFQ for Cannabis Equity Assistance program To Supplier  JCHAN 04-Aug-2017 One-Time

technical assistance consultant ‘\ technical assistance consultant

To submit a respond to an RFQ click on the “Actions” drop down menu and choose “Create
Quote” and click the “Go” button. This page is your “Create Quote” page. Each quote will have
an assigned number. Go to the “Add Attachment” button to attach you RFP response.
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Title RFQ for Cannabis Equity Assistance Program Technical Time Left 20 days 2 hours
Assistance Consultant Close Date 31-Aug-2017 14:00:00
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Supplier MACCAM Quote Valid Until )
RFQ Currency USD (example: 27-Jul-2017)
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Title Type Description Category Last Updated By Last Updated Usage Update Delete
No results found.

In this page you will be able to attach your response to the RFP. List a title, click on the choose
file button, this will open your document folder in your computer, choose the file you wish to
add and click on “Open”. Once, back to this page click on the “Apply” or “Add Another” button if
you need to add another file.
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