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Please Fill Out This Form Completely As You Can. Failure to provide needed information may 
result in your petition being rejected or delayed. Attach copies of the documents that support your 
petition. Before completing this petition, please read the Rent Adjustment Ordinance (Oakland 
Municipal Code 8.22), sections 8.22.010 through 8.22.190, and the Rent Adjustment Program 
Regulations. 

 
Your Name Complete Address (with zip code) Daytime Telephone: 

 
 

E-mail: 

Your Representative’s Name (if any) Complete Address (with zip code) Daytime Telephone: 
 

 
E-mail: 

Property Address (If the property has more than one address, list all addresses) 

 
Total number of units on property: ________________________________ 

 
Date on which you acquired the building: ________________________________ 
 

Type of units (circle one) House Condominium Apartment, Room, or 
Live-Work 

Have you (or a previous Owner) given the City of Oakland’s 
form entitled Notice to Tenants of Residential Rent 
Adjustment Program (“RAP Notice”) to the tenants in each 
unit affected by the petition? 

Yes No 

On what date was the RAP Notice first given?  

Have you paid your Oakland Business License? The property 
owner must have a current Oakland Business License. If it is not 
current, an Owner Petition may not be considered in a Rent 
Adjustment proceeding.  (Provide proof of payment.) 

Yes No 

Oakland Business License number.    

CITY OF OAKLAND 
RENT ADJUSTMENT PROGRAM   
250 Frank H. Ogawa Plaza, Suite 5313 
Oakland, CA 94612-0243 
(510) 238-3721 

For date stamp. 

 
PROPERTY OWNER  

PETITION FOR 
APPROVAL OF RENT 

INCREASE  
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Have you paid the Rent Adjustment Program Service Fee 
($68 per unit)? The property owner must be current on 
payment of the RAP Service Fee. If the fee is not current, an 
Owner Petition may not be considered in a Rent Adjustment 
proceeding.  (Provide proof of payment.) Note: If RAP fee is 
paid on time, the property owner may charge the tenant one-
half of the $68 per-unit RAP Service fee ($34).  

Yes No 

Use the table on the next page to list each tenant who is 
affected by this petition. 

  

REASON(S) FOR PETITION.  
 
Note:  Justifications for Rent Increases other than the annual allowable rate are discussed in the 
Rent Adjustment Program Regulations – Appendix A, Sec. 10. 
 
You must attach organized documentation clearly showing the rent increase justification(s) and 
detailing the calculations to which the documentation pertains. All documents submitted to the 
Rent Adjustment Program become permanent additions to the file. (Regs. 8.22.090.C) 
 
I (We) petition for approval of one or more rent increases on the grounds that the increase(es) 
is/are justified by (check all that apply): 

 
 Banking (Reg. App. 10.5)  Increased Housing Service Costs (Reg. App. 

10.1) 
 Capital Improvements (Reg. App. 10.2)  Uninsured Repair Costs (Reg. App. 10.3) 

 Fair return (Reg. App. 10.6)  
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List each tenant and requested information for each unit affected by this petition. Increases based on increased housing service costs and 
fair return affect all of the units on the property. Attach additional sheets if necessary. 
Address Unit # Tenant Name(s) Phone E-mail Current Rent 
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Uninsured Repair Costs: Uninsured repair costs are casualty losses that are not reimbursed to the property 
owner. See Regulations for details. An increase for uninsured repairs is calculated the same way as an 
increase for capital improvements.    

Increased Housing Service Costs:   Housing Service Costs are expenses for services provided by the 
property owner. The costs are related to the use of a rental unit and also known as "operating expenses". The 
most recent two years of operating expenses are compared to determine if a rent increase greater than the CPI 
is justified. The calculation in both years must provide a reasonable comparison of all expenses. Evidence is 
required to prove each of the claimed expenses. 

Fair Return:  A property owner may submit evidence to show that without the requested rent increase he or 
she is being denied a fair return on the investment. A fair return will be measured by maintaining the net 
operating income (NOI) produced by the property in a base year (2014), subject to CPI related adjustments. 
Permissible rent increases will be adjusted upon a showing that the NOI in the comparison year is not equal to 
the base year NOI. 

Banking:  "Banking" refers to deferred allowed annual rent increases. These annual rent increases are known 
as CPI increases.  CPI rent increases that were not given, or were not given in full, can be carried forward to 
future years. Subject to certain limitations, property owners may defer giving CPI increases up to ten years. 
CPI increases that were not imposed within ten years expire. No banked increase can exceed three times the 
then current CPI allowable increase. If your petition includes a request for a banked increase, attach a rent 
history for the current tenant(s) in each affected unit. 

You do not need to petition the Rent Adjustment Program for approval to increase rent based on banking.  
Rents can be increased for banked CPI rent increases by giving the Tenant a rent increase notice. (Note that the 
Tenant can file a petition contesting the increase if the Tenant believes the banking is incorrect or unjustified.)  
If you do choose to petition for approval of a banked rent increase, provide the documentation and calculations 
as required by this petition. 

Capital Improvements: Capital improvements increases may be taken to reimburse the property 
owner for property improvements. Reimbursement is limited to 70% of the cost of the improvement 
spread out over an amortization period as set forth in the Amortization Schedule below. The 
property owner must show the costs incurred were to improve the property and benefit the tenants.  
Property owners must also show that these costs were paid. Examples include: copies of receipts, 
invoices, bid contracts or other documentation.  

• If your petition contains capital improvements for which permits are first issued on or after 
February 1, 2017, capital improvements will be amortized according to an amortization schedule 
(attached at the end of this form).  

• If the petition includes only work where permits were issued before February 1, 2017, 
improvements will be amortized over five years unless the increase causes a rent increase over 
10 percent in one year or 30 percent in five years, in which case the amortization period will be 
extended until the rent increase is smaller than 10 percent in one year or 30 percent in five years.  
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Building-Wide Capital Improvements 
CATEGORY (attach separate sheet if needed) 

TOTAL 
COSTS 

DATE  
COMPLETED 

DATE PAID 
FOR 

    

 
 

   

 
 

   

    

    

SUBTOTAL:    

 
 
 

Unit-Specific Capital Improvements 
CATEGORY (attach separate sheet if needed) 

TOTAL 
COSTS  

DATE 
COMPLETED 

DATE 
 PAID FOR 

AFFECTED 
UNITS 

 
 

    

 
 

    

 
 

    

 
SUBTOTAL: 

    

 
 
   Verification (Each petitioner must sign this section): 

I declare under penalty of perjury pursuant to the laws of the State of California that 
everything I said in this petition and attaches pages is true and that all of the documents 
attached to the petition are originals or are true and correct copies of the originals. 
 

 
 

Owner’s Signature Date 
 
 
 

Owner’s Signature Date 
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File Review 
 

Your tenant(s) will be required to file a response to this petition within 35 days of notification by 
the Rent Adjustment Program. You will be sent a copy of the Tenant's Response. Copies of 
attachments submitted with the Response form are not sent, out, but can be reviewed in 
person at the Rent Adjustment Program office by calling (510) 238-3721 to schedule a file 
review.  When the RAP Online Petitioning System is available, you will be able to view the 
response and attachments by logging in and accessing your case files.  

 
Mediation Program  

If you are interested in submitting your dispute to mediation, please read the following information 
carefully.   To request mediation, all petitioners must sign the form that follows.   Voluntary mediation 
of rent disputes is available to all parties involved in Rent Adjustment proceedings.  Mediation is an 
entirely voluntary process to assist you in reaching an agreement with your tenant.   Mediation will be 
scheduled only if both you and your tenant(s) agree and after both a petition and a response have been 
filed with the Rent Adjustment Program.   You may elect to use a Rent Adjustment Program staff 
Hearing Officer acting as mediator or an outside mediator.  Staff Hearing Officers are available to 
conduct mediation free of charge.  Any fees charged by an outside mediator for mediation of rent 
disputes will be the responsibility of the parties requesting the use of their services.   If you are unable 
to resolve your dispute after a good faith attempt at mediation, you will be given a priority hearing 
presided by a Hearing Officer other than your mediator.   

 

IF YOU WANT TO SUBMIT YOUR CASE TO MEDIATION, PLEASE CHECK THE 
APPROPRIATE BOX AND SIGN. 

□  I agree to have my case mediated by a Rent Adjustment Program staff Hearing Officer (no 
charge). 

□  I agree to have my case mediated by an outside mediator (fees to be paid by the parties).   

   

Owner’s Signature (for mediation request)  Date 

   

Owner’s Signature (for mediation request) 

 

 

 Date 



 

 

Amortization Schedule (Rent Board Regulations Appendix A Exhibit 1) 
For Petitions with Permits Issued on or after February 1, 2017 

 



 

 



 

 

 


